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MIHICTEPCTBO OCBITH I HAYKH, MOJIOJI TA CIIOPTY YKPATHA
HAKA3
01 :xoBTHSs1 2012 poky Ne 1059

IIpo 3aTBepa:kenHs IlpumipHol iHCTPYKUII 3 AiJT0BOACTBA Y AOIKIIbHUX
HaBYAJIbHHX 3aKJajax

BignmosigHo o crarti 11 3akony Ykpainu «IIpo JoIIKiNIbHY OCBiTY» , TYHKTY 2
nocranosy Kabinery MinictpiB Ykpainu Bix 30 mucromama 2011 p. Ne 1242 «IIpo
3aTBepIpKeHHA TUIOBOI IHCTPYKIIi 3 Hi/IOBO/ICTBA Y IEHTPa/IbHMX OPraHaX BMKOHABYO1
BIagy, Pazii MinicTpiB ABToHOMHOI Pecrry6riku Kpum, MiciieBux opranax BUKOHaBYOI
BJIaIy» , 3 METOIO BCTAHOBJIEHHA €UHNUX BUMOT JJO JOKYMEHTYBAHHA YIIPAB/IiHCHKOI
indopmanii Ta opranisanii po60oTu 3 JOKyMeHTaMU y TOUIKiTbHUX HABYAJIbHUX 3aK/Iaflax

HAKAS3VYIO:

1. 3arBepantu IIpuMipHy iHCTPYKIIifO 3 Ai/TOBO/ICTBA Y HOLIKIIbHUX HaBYa/IbHUX
3axagax (pani [HcTpykiis), mo ofaeTbes.

2. MiHicTepcTBy ocBiTH i Hayky, Monofi Ta ciopTy ABToHOMHOI Pecy6nikn Kpum,
yIIpaBILiHHAM OCBiTH i Hayku o6macanx, KnuiBcpkoi Ta CeBacTOONbChKOI MiCbKUX
Tep>kaBHUX afMiHicTparliit 3a6e3nednTi BIPOBaKeHH 3a3HAUeHOT [ncrpykuii B
IIPAaKTUKy poOOTH JOIIKIIbHUX HaBYaJIbHIX 3aK/IA/[iB i JOTpMMaHHA il BUMOT.

3. KoHTposb 3a BUKOHAHHSIM I[bOTO HaKasy MOK/IACTHU Ha 3acTymHMKa Minictpa
JKebposcpkoro b. M.

MiHictp
II. B. Tabaunuk

3ATBEP/IDKEHO
Hakas MinicrepcTBa OCBiTH i HayKu, MOJIOZIi Ta CIIOPTY Y KpaiHnu
01.10.2012 Ne 1059
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[HPVIMIPHA THCTPYKIIIA
3 NiTOBOJACTBA V NOWMKIIbHUX HABYAJIbHUX 3aKJagax

I. 3a2a1bHi N0/10J#CEHHA

1.1. [IpuMipHy iHCTPYKIIifO 3 Ii/IOBOJICTBA Y NOLIKI/IbHMX HaBYa/IbHUX 3aK/Iaflax (mani —
IacTpyK1is) pospobeno BignosigHO Ao BuMor 3akoHiB Ykpainu «IIpo ocsity» , «IIpo
IOLIKi/IbHY OCBiTY» , mocTaHoBM Kabinetry Minictpis Ykpainu Bix 30 macronazma 2011 p.
Ne 1242 «IIpo 3atBepmKenHa TUNOBOI iHCTPYKILil 3 Ii/IOBOACTBA Y IIEHTPa/IbHIX OpraHax
BUKOHABYOI Braay, Pazi MinicTpiB ABroHOMHOI Pectry6rtiku Kpum, miciieBux opranax
BMKOHAaBY0i Bl1agn» , Ilepesiky TMIIOBNX JOKYMEHTIB, 3aTBEPIKEHOTO HAKa30M
l'osmoBHOTO apxiBHOTO yrpasinus npu Kabineri Minictpis Ykpaiau Bix 20 mumaa 1998
p. Ne 41, sapeectpoBanoro B MiHicrepcTsi octunii YKpainnm 17 BepecHsa 1998 p. 3a Ne
576/3016, HarjionanbpHoro cTanfapTy YKpainu «YHidpikoBana cucrema opraHisariifao-
posIopARY0l foKyMeHTalil. Bumorn 1o opopmmoBannsa fokymentis» (JCTY 4163-
2003), 3aTBep>KEHOT0 HAaKa3oM JlepKCImoxxmuBCcTanapTy Y kpainu Big 07 kBitHA 2003 p.
Ne 55 Ta iHIIMX HOPMATUBHO-IIPABOBUX aKTIB.

1.2. 114 IHCTpyKIlig BCTaHOBJIIOE 3aTa/IbHi BUMOTHU JI0 JOKYMEHTYBAHHA YIIPaBIiHCbKOI
indopmauii Ta opranizauii po6oru 3 NOKYMEHTaMM B IOUIKI/IbHMX HaBYa/IbHMX 3aK/IaZax
(mami — 3axsIaju) HesaseXKHO Bif crtoco0y ¢ikcarril Ta BinTBOpeHHs iHpopMallii, Axa
MICTUTbCA B JOKYMEHTAX, BK/IIOYAIOUN iX MTOTOBKY, peecTpallio, 00JIiK i KOHTPOJIb 3a

BMKOHAaHHAM.

1.3. JorpumaHHs BUMOT IHCTpYKUii € 060B’sI3KOBMM J11 KepiBHUKIB Ta iHIINX
MpaIliBHMKIB 3aK/IaliB.

1.4. Y 3axaji BU3Ha4aeTbCs 000B I3KOBUI ITepeTiK IOKYMEHTIB, 3a (JOPMYBaHHSA Ta
36epiraHH: AKX BiAIIOBiNalOTh KePiBHMK Ta iHIII IpalliBHNKY 3aKIany (1opaTox 1).

1.5. BigmioBifanpHicTh 3a OpraHisallilo Ai/IOBOJCTBA Y 3aK/Iafli Hece 10T0 KePiBHUK.

1.6. Opranisalis [i7ToBOACTBA B 3aK/Iali TOK/IA/JA€ThCSA Ha CIIel[ia/IbHO IIpU3HAYeHy /I
11bOT0 0Co0y, AKa:

® 3IIIICHIOE peecTpallio Ta Befie 00JIiK JOKYMEHTiB;

® OpraHi3oBye JOKyMeHTOOOIr, pOpMyBaHHs CIIpaB, iX 30epiraHHs Ta MiATOTOBKY
1o Tepefiavi 10 apXiBy 3aKiIajy;

®  3IIICHIOE KOHTPOJIb 32 CBOEYACHUM PO3I/IAIOM Ta IPOXOJKEHHAM JOKYMEHTIB Y
3aKJIaji;
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® TIPOBOAUTD aHAT3 iH(pOopMaIlil IPo JOKYMeHTOOOIr, HeoOXiHOT /IS MPUITHATTA
YIPaBIiHCHKUX PillleHb;

® OpraHi3oBye 30epe>KeHHA JOKYMEHTAIL{iTHOro (poHy 3aK/Iajly Ta KOPUCTYBaHHA
HIM.

1.7. KoHTpoJIb 32 BUKOHaHHAM BUMOT IIi€i IHCTpyKIIii MOK/IajaeThcsA Ha MicIleBi opranmu
BUKOHABYOI BTaiyt 800 OpTaHM MiCIIeBOTO CaMOBPAAYBAaHHSA Ta MiIOPAAKOBaHi iM
OpTaHy YIpPaBJIiHHA O0CBIiTOM0, Y cepi yIpaBiliHHA AKNX IepeOyBaloTh NOIIKIIbHI
HaBYaJIbHIi 3aKIau.

II. lokymeHmyg8aHHs ynpasaiHCbKOi distibHOCMI

3arajibHi BUMOT'H 0 CTBOpPEeHHs Ta 0pOpMJIeHHA JOKYMEHTIiB
2.1. JJokyMeHTyBaHHs yIIpaB/liHCbKOI iHpopMaliil noisArae y CrBOpeHHi JOKYMEHTIB, y
AKX (PiKCyeTbCA 3 JOTPUMAaHHAM YCTAaHOBJIEHNUX IIpaBII iHQopMallid Ipo yrpasIiHChKi
bisi®

2.2. 3aknmaiu 37iJiCHIOIOTH JiTOBOACTBO JIeP>)KaBHOI MOBOK. [JOKyMEHTH CK/IaflaloThCsA
Iep>KaBHOK MOBOIO, KpiM BUIIAJIKiB, Iepefi6adeHNX 3aKOHOIaBCTBOM IIPO MOBM B
Yxpaiui.

2.3. IIpaBo Ha cTBOpEHHA, MiJIINICAHHA, IIOTOJPKEHHA, 3aTBEPKEHHA JOKYMEHTIB
BM3HAYAETHCA aKTaMM 3aKOHOJAaBCTBa, CTATYTOM 3aKJIafly i MOCalOBUMM iHCTPYKIiAMMA.

2.4. JJoKyMeHT OBUMHEH MiCTUTH 000B’I3K0BI JjI1 IeBHOTO 10TO BUNTY PEKBI3UTH, 1[0
PO3MIlIYIOTBCA B yCTAHOBIEHOMY IIOPAJIKY, a CaMe: HallMeHYBaHHA 3aK/ajy, Ha3By BUIY
TOKyMeHTa (KpiM JMCTIB), JaTy, peecTpalliifHuil iHTeKC JOKYMEHTAa, 3aTOJIOBOK /IO TEKCTY,
TeKCT, ITiIIIIC.

ITiyy yac mATOTOBKY Ta OPOPMIEHHS TOKYMEHTIB MOXYTh 3aCTOCOBYBATICh He JIVIIE
000B’13KOBI, @ TAKOXX iHIIIi peKBi3UTH, AKIIO Iie Bi/[TOBi/Ja€ IPU3HAYEHHIO NOKyMeHTa
a60 crroco6y i10To ONpaIfoBaHH.

2.5. OdopmiIeHHS TOKYMEHTIB, [0 BUTOTOBJIAIOTHCA 32 JOIIOMOTO0 JPYKYBaIbHIX
3ac006iB, 3/Ii/ICHIOETbCS BifIIIOBITHO /IO BUMOT, BUSHAYEHNX Y TOATKY 2.

2.6. OkpeMi BHYTpillIHi JOKYMEHTH (3asBM, MOSACHIOBAJIbHI Ta JOIIOBITHI 3aIIMCKY TOIIIO),
aBTOpaMU SIKMX € [10caioBi Ta iHmi isuaHi 0cobu, [03BOAETHCS OPOPMIIIOBATI
PYKOIIMICHUM CIIOCOOOM.
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B/1aHKH JOKYMEHTIB
2.7. OpranisaniiiHo-po3nopAadi JOKYMEeHTH MOKYTb 0(OpMIIIOBATICA Ha O/TaHKAX,

BUTOTOBJIEHMX BiJITIOBiTHO JO BUMOT IHCTPYKIIii.

It BUroTOBNIeHHA OTaHKIB BUKOPUCTOBYIOTBCA apKyli manepy popmaty A4 (210 x 297
MM) Ta A5 (210 x 148 mm). [103BO/IeHO BUKOPUCTOBYBaTH OaHKU popmaty A3 (297 x
420 mM) — a7 0o(pOpM/IEHHS JOKYMEHTIB y BUIIAA1 TaO/MNIb.

braHkM OKyMeHTiB MOBMHHI MaTy Taki noys (Minimerpis):

e 30 — niBe;
e 10 — mpase;
e 20 — BepXHE Ta HIDKHE.

baHKM KO>KHOTO BUJLy BUTOTOB/IAIOTBCS HAa OCHOBI KyTOBOTO 2060 ITO3/I0BXXHBOTO
pO3MillleHHA peKBi3nTiB. PeKBi3NTH 3aro/I0BKa pO3MILYIOThCS LIEHTPOBAHNM (IIOYATOK i
KiHelb KOJKHOTO ps/IKa PEKBi3UTY OJHAKOBO Biija/IeHi BiJl MEXX 30HM pO3TallyBaHHA
PeKBisnTiB) a60 MparmropoBUM (KO>KHMIT PATOK PEKBI3UTY TOUYNHAETHCS Bif| miBOT Mexi
30HM PO3TaIllyBaHH:A PeKBi3UTiB) CIIOCOOOM.

2.8. ¥ 3aKkmagiax BUKOPUCTOBYIOTb TaKi BUIN O1aHKiB DOKYMEHTIB:

e  3aTaJIbHUI OTAHK J/IA CTBOPEHHS Pi3HUX BUJIiB TOKYMEHTIB (6e3 3a3HaUeHHS y
O/1aHKy Ha3BU BUIY JJOKYMEHTA);

e (JIalK JIUCTIB;

e (aHK KOHKPETHOTO BUJY JOKyMeHTa (i3 3a3HaYeHHAM Ha OTaHKY Ha3BU BUIY

JIOKYMEHTA).

3ajIeXXHO BiJf XapaKTepy Ais/IbHOCTI 3aK/Iafly 3a pillleHHAM JI0T0 KepiBHUKA O/IaHKI
MOXXYTb BUTOTOBJIATHUCD 32 JIOTIOMOT'OI0 KOMIT I0TE€PHOI TEXHIKIL.

2.9. Buzn 671aHKIB, 1110 BUKOPMCTOBYIOTBCA Y 3aK/Iafli, Ta IOPALOK IX 00JIiKy
BM3HAYAIOThCA IHCTPYKIIIEIO 3aK/Iazy.

Pimenns rnpo HeoOXifiHICTD 0011iky O/aHKIB, BUTOTOBJICHUX 3aKJIAJJ0OM 32 OIIOMOTOK)
KOMIT I0TePHOI TeXHiKM, TpuiiMae KepiBHUK 3akyany. Ocobm, sKi IIepcoOHaIbHO
BifImoBimaroTh 3a 00JIIK, 366piFaHH§I Ta BUKOPMCTaHH 0/TaHKiB, BU3HAYAIOTHCS
KEePiBHMUKOM 3aK/IaJly, PO 110 BUJAETHCA POSIOPATLINIA JOKYMEHT.
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OdopmiieHHsA pEeKBi3UTIB JOKYMEHTIB
2.10. SIKm0 MOKyMeHTH, 1110 CKIAal0Th Y 3aK/Iafli, 3aIMCYIOTh Y KHUTAX, TO TaKi
PEKBI3UTH, K HaIMEHYBaHHS OpraHisaiiil BULOIO piBHA, HaIMEHYBaHHS 3aK/Iajy He
3a3HAYAIOTh.

2.11. HajiMeHyBaHHA 3aK/Iafly IOBMHHO BiJIIIOBiJaTV HalIMEHYBaHHIO, 3a3HAYEHOMY Y
craTyTi. CKOpoUeHe HaliMeHYBaHHS 3aK/Ia/[y BXKMBAETbCA Y pasi, Ko BOHO oimiitHo
3adikcoBaHo y cTaTyTi. CKOpO4YeHY Ha3BY IIOJAOTD Y AY>KKax (abo 6e3 HIX) HIDKYe
IIOBHOI, OKPEMUM PAIKOM Yy L[EHTPi.

2.12. Ha goxymenTax, 10 CKJIJAI0Th ¥ 3aK/Iajii, HalfiMeHyBaHHA OpraHisallii BUILOTO
PiBHSI 3a3HaYal0Th CKOPOYEHO, a Y pa3i BiicyTHOCTI 0iLliiiHO 3apeecTpoBaHOrO
CKOPOY€HHA — IIOBHICTIO.

2.13. JloBinxoBi laHi IO 3aK/Iaj] MiCTATb: IIOIITOBY afpecy, HoMepu TenedoHis, dakcis,
TeJIeKCiB, paxXyHKiB y 6aHKY, afjpecy eJleKTpoHHOI nourtu Toio. /loBinkosi fani
PO3MILIYIOTBCA HIDKYE HallMeHyBaHHs 3aK/Iazy.

PexBisuTy MomToBoi afpecy 3a3Ha4al0ThCA B TaKill MOCTiIOBHOCTI — Ha3Ba BY/INI],
HOMep OyAMHKY, HOMep KBapTHpH, Ha3Ba HAaCeJIeHOTrO IIYHKTY, palioHy, o6acTi,
OOIITOBUI iHMEKC.

2.14. HasBa Bujy fokyMeHTa (Hakas, pillleHHs, JJOIIOBifHA 3aIyICKa TOI0) IOBMHHA
BijIOBifaTV Ha3BaM, IepefbaueHNM [ep>kaBHIM K1acupikaTopoM yIpaBIiHCbKOI
mokymenTanii (JIKY/I).

2.15. [laroro JOKYMEHTA € BillTOBifHO /laTa JIOT0 IifiiincaHHA ab0 3aTBepKeHHs. [laTa
3a3HAYA€THCA apaObCchbKMMu nydpamMu B OIVMH PAMOK Y TaKiil IMOCTIOBHOCTI: 4MCIIO,
Micanp, pik. [Jata opopmiserses 1udpoBuM abo cnoBecHO-1M(ppoBuM criocoboM. Y pasi
odopmieHHs faTy UEPPOBUM CIIOCOOOM YMCIIO i MiCAITb IPOCTABIIAIOTHCA IBOMA
napamu nudp, po3iIeHNX KPaIKow; pik — 4oThpMa nnudpami, Kparka HalIpUKiHILi He
craBuTbcAa. Hanmpuximan: 02.03.2012.

Y TekcTax JOKYMEHTIB, 1[0 MiCTATD IIOCW/IAHHA HA HOPMAaTHBHO-IIPAaBOB1 aKTH, Ta
JOKYMEHTaX, 1[0 MiCTATb BiJoMOCTi (piHaHCOBOTO XapaKTepy, 3aCTOCOBYETHCS CIOBECHO-
1udpoBMit CIIoci6 3a3HAYEHHSI JIAT 3 IPOCTAB/IHHAM HyJ/Id B IIO3HAYEHHI JHA MicALs,
AKIO BiH MiCTUTB OfiHY 1M dpy, Hanpukian: 03 xkBiTHs 2012 poky. Jlo3BonsgeTbCs
BXKMBATU CIIOBO «PiK» Y CKOPOYEHOMY BapiaHTi «p.», Hanpukiaaj: 03 yepsua 2012 p.
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Sx1o [oKyMeHT cK/TajieHo He Ha O/IaHKY, IaTa 3a3HAYAETHCA HIDKYE MiIICY JTiBOPYY.
JlaTa JOKyMeHTa IPOCTaB/IIEThCS I0CaoBOI0 0c00010, AKa J10T0 Iifmmcye abo
3aTBEPIKYE.

2.16. Inpexcania JOKYMEHTIB II0/IATA€ y IPUCBOEHHI IM YMOBHMX II03Ha4€Hb — iHJIEKCiB,
AKI HaIAI0ThCA TOKYMEHTaM IIiJ| 9ac IX peecTpaliii.

Peecrpaniitnmnit iHfieKc CKIafa€ThCA 3 MOPAZKOBOTO HOMEPA NOKYMEHTA y MeXKaxX Ipynu
IDOKYMEHTIB, 1[0 PEECTPYIOTHCH, IKUI JJOIIOBHIOETHCSA IHEKCaMM, 1110 3aCTOCOBYIOThCS B
3aK/Iajli, 30KpeMa iHJjeKCaMM 3a HOMEHKJIaTypOIO CIIPaB.

J1s BXiTHMX JOKYMEHTIB PEECTPALIIHNIL iHIEKC CKIAJAEThCA 3 IOPAJAKOBOTO HOMEpa Ta
iH/IeKcy 3a HOMEHK/IaTypOIo CIIpaB ab0 iHIIIOTO iH/IeKCY, 10 3aCTOCOBYETHCS B 3aK/Iafi,
Hanpukiaz: 45/01-10, ne 45 — nopapkoBuit Homep, 01-10 — iHgeKc ciupasu 3a
HOMEHK/IATypPOIO.

Y BUXiTHOrO JOKyMeHTa peecTpaliliiHuil iHIEKC MO>Ke PO3MIIIYBaTICA Y 3BOPOTHI
TIOCTTiIOBHOCTI — iHJIeKC 32 HOMEHK/IATYpOIo CIpaB (y pasi HOoTpeOy Moxe 3a3HAYATIICA
TaKOJK 1HIUNII iH/IEKC, 1110 3aCTOCOBYETHCA B 3aKjIajii) Ta IMOPSIKOBUIT HOMEP, HAIPUKIIAJ:
02-15/58, me 02-15 — infeKc crpaBy 3a HOMEHK/IATYPOIO, 58 — MOPAAKOBUIT HOMEP.

2.17. AppecaTaMy TOKYMeHTa MOXKYTb OyTM YCTaHOBM, OpraHisallii, 3akmajy, ixHi
CTPYKTYPHI Hifpo3/inm, a TaKOK II0CafioBi 0cobM i rpoMaisHuL.

Slkimo moxyMeHT afipecoBaHo opraHisaiii abo Ii CTpyKTypHOMY Hifipo3ainoBi 6e3
3a3HaYeHH: I10CafloBOi 0c0011, IX HalIMeHYBaHH: HaBOJATLCSA y HA3MBHOMY BiIMiHKY,
HaTIPUK/IA:

OxTupcpka MicbKa pajia

Bimgnin ocBiTn
IToBHa ajipeca 3a3HA4YA€ETHCA Y pasi HAICUIAHHA JOKYMEHTa Pa30BMM KOPECIIOHIEHTaM,
HaIIpUK/IaJ:

MiHicTepcTBO OCBIiTH i HayKH,
MOJIOZL Ta CIIOPTY

npoc. [Tepemorn, 6yg. 10,

M. Kuis, 01135

AK1110 JOKYMEHT a/IpecOBaHO KePiBHMKOBI yCTaHOBM 260 JI0TO 3aCTyITHUKOB],
HaliMeHYBaHHS yCTaHOBY BXO/IUTD IO CK/IaJly HaliMeHYBaHHA ITOCA/IN aJipecaTa, fAKe
HAaBOJMTHCA Y JaBa/IbHOMY BiIMiHKY, HAIIPUK/IAJ:
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I'onmosi KuiBcbkoi MicbKO1

IepsKaBHOI agMiHicTpallil

ITpisBuie, ininiann (ixirian imeHi)
SAKI0 fOKyMEHT HaJiCUTAETHCA MTOCA/IOBiN 0c00i, HalIMeHYBaHHS YCTAaHOBU Ta II
CTPYKTYPHOTO IiJIpO3/i/ly HABOAATH y Ha3MBHOMY BiZIMiHKY, a IIOCaJy i IIpi3BulLe
azipecaTta — y JJaBaJIbHOMY, HaIIpUKJIa/L:

KwuiBcbka obmacHa

Iep>KaBHa afiMiHiCTpanisg

['onmoBHe yIIpaBliHHA OCBITH i HAYKNU
Hava/JbHUKY BTy KaJipiB
[IpisBuie, ininiamm (inimian imeni)

Peksisut «Anpecat» Mo)Xe BKIIOYaTH ITOIITOBY afipecy, HaIpUK/Ia:

JolkinbHUI HaBYaAbHMIT 3aKmam Ne 1

IIpOB. ACKOJIBJIB, 5

M. Knis, 01121
Y pasi HajicyIaHHA JOKyMeHTa (isn4Hiit 0co6i ClIOYaTKY 3a3HAYAETLCA Y HA3MBHOMY
BifIMiHKY TIpi3BuIIle, iM's1 Ta 1o 6aThKOBI (iHimiamm um inirian iMeni), moTiM momroBa
agpeca (Bynuis, HoMep OYAMHKY i KBapTHpH, HacelIeHWIT IIYHKT, paiioH, 006/1acTb,
HOIITOBUI iHJIEKC), HATPUKITA]T:

Kupnnenko Hapis IlerpiBna

ByL KoToBcbKOTO, 6YyI. 24, KB. 3

M. Kuis, 01121
2.18. 3arosoBOK JI0 TEKCTY JJOKyMEHTa IOBMHEH MiCTUTI KOPOTKIIT BUK/IAJ, 3MICTY
IOKyMeHTa i OyTi MaKCHMA/IbHO CTUCINM. 3ar0JI0BOK, 00CAT SKOro nepesuiye 150
3HaKiB (5 PAMKIB), TO3BOISAETHCA IIPOJIOBXXYBaTU [0 MeXi MpaBoro nosd. Kpanka B KiHii
3arojI0BKa He CTaBUTbhCA.

3aroJIoBOK /10 TEKCTY JOKYMEHTA BiJJIOBila€ Ha 3allMTaHHA «IIPO LI0?», «KOTO?», «40T0?».
Hanpukag Hakas (IIpo 10?) Ipo HafaHHs BiflITyCTK; IUCT (IIpO 10¢) PO OpraHi3aliiio
Hapaju; IPOTOKOJI (Y0T0?) 3acifjaHHs aTecTalliliHOI KOMicil; TocafoBa iHCTPYKIIis (Koro?)

BUXOBaTEIIA.

bes 3arojioBKa /03BOJIAETHCA CKIA/IATV KOPOTKi JOKyMeHTH Ha OmaHKax ¢popmary A5
(210 x 148 MM), 30KpeMa CYIPOBifiHI IMCTH, TelerpaMu, Tene(OHOrpaMIL.
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2.19. TekcT moxymeHTa MicTuTh iH(popMariito, md 3adikcyBanHs AKoi #oro 6y10
crBopeHo. TeKCT TOKyMeHTa IOBMHEH OyTYU BUK/IaleHUIi CTIICIIO, TPAMOTHO, 3PO3YMijIo
Ta 06’€KTUBHO Oe3 TOBTOPIB Ta BKMBAaHHA CTiB i 3BOPOTIB, AKi He HeCYyTb 3MiCTOBOTO
HaBaHTA)KeHHs i IOBMHEH CTOCYBaTUCs TOTO UTAHHA, IKe CHOPMY/IbOBaHEe B 3aTOTIOBKY
IO TEKCTY.

Tekcr mokyMeHTa 0(OPMIIOETHCS Y BUIVLS/I CYLI/IBHOTO 3B SI3HOTO TEKCTY, aHKETH i
Tabmiti a60 MUIAXOM MOETHAHHS IUX GopM.

Cy1iipHUI 3B’ A3HUI TEKCT JOKYMEHTA MiCTUTb TPAMATIYHO i TOTIYHO Y3TOfKeHy
indopmariro npo ynpasminceki aii. Taka ¢opma BUK/IaleHHA TEKCTy JOKYMeHTa
BUKOPUCTOBYETbHCA II1J] YaC CK/IQJJaHHA I10JI0KEHb, IIOPAJKIB, IIPaBII, PO3IOPANYNX
TOKYMEHTIB I JINCTIB.

Cy1iipHNI 3B’ A3HUI TEKCT, IK IPABUJIO, CK/IJIAETHCSA 3 IBOX YACTUH. Y IepIIii
(BcTyIHII) YacTHHI 3a3HaYa€ThCA MifIcTaBa, OOIPYHTYBaHHA ab0 MeTa CK/IaJieHHs
TTOKYMEHTa, Y APYTill (3aKTI0UHII) YaCTUHI — BMCHOBKY, IPOMO3UIIii, pillleHHs,
IIPOXaHHA. B OKpeMMXx BuIlafiKax JOKyMEHT MOJKE I1iC/IA BCTYIIHOL YaCTMHN MiCTUTHI
MOTHBYBa/IbHY YaCTHHY, B sKill 0OI'PYHTOBYETbCA IIO3MIIis 3aK/Iafy.

Y TekcTi BOKyMeHTa, IiATOTOBIEHOTO BiflIIOBIHO 1O JOKYMEHTIB iHIINX YCTaHOB a60
paHilie BUJaHUX TOKYMEHTIB, 3a3HAYal0ThCA IX PEKBI3UTH Y TaKill ITOC/TiIOBHOCTI: Ha3Ba
BUJIy JOKYMEHTA, HaJIMEHYBaHHA YCTAaHOBYM — aBTOPa JJOKYMEHTA, JlaTa, peeCTpaliiiHui
HOMED, 3aTOIOBOK /IO TEKCTY.

Texcry cKTaiHUX i Be/MKNX 32 00CATOM IOKYMEHTIB (ZOIOBITi, 3BiTH TOLLIO)
MOMITAIOTHCA Ha PO3IINN, MiZPO3MiIN, IYHKTH, MiANYHKTU. IIyHKTH y TeKCTi
HYMEPYIOTbCS apaOChKyMM IQpaMit 3 KPaIKolo, a MigIyHKTH — apabcbkumu nndpamu
3 JY>KKOIO.

2.20. [logaTku 10 JOKYMEHTIB, KPiM IOJATKIB O CYIIPOBiTHUX JINCTiB, CKIANAIOTHCA 3
METOI0 JIOTIOBHEHHS, TI0OSICHEHH S OKPeMUX IIMTaHb JJOKyMeHTa a00 JOKyMeHTa B I[I/TOMY.

Honatku opopMIIAIOTHCS, SIK IPaBUIO, Ha CTAHJAPTHUX apKylIax manepy. Ha npyromy i
HACTYITHVX apKyllax ofiaTka poOUThes BinMiTKa: «[IpofoBxKeHHs JozaTKa»,
«IIpogoB>xxeHHA fofaTKa 1».

Y pasi HaABHOCTI KiZTbKOX IOIaTKiB Ha HMX 3a3HAYAI0THCA IIOPALKOBI HOMEPH,
Hanpukiam: Jopatok 1, logaTok 2 Tommo. 3Hak «Ne» mepey; 1n(poBUM IO3HAYEHHAM He
CTaBUTHCA.
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Y pasi Ko fofjaTKY Ha/ICUTIAIOThCA i3 CYIIPOBIHUM JIMICTOM, BiffMiTKa IIPO HAaABHICTh
DOJATKIB PO3SMILIYETHCA IIIC/IS TEKCTY JIACTA IIepe] IiICOM, HalIPUK/IaJL:

HonaTok: Ha 5 apK. y 2 IpuM.

AKII0 TOKyMEHT Ma€ JOAaTKI, IIOBHUX HalIMEHYBaHb AKX Y TEKCTI He HABOAUTHCS, TO iX
HeoOXiTHO IepesiunTy Mic/IA TeKCTY i3 3a3HaYeHHAM KiZIbKOCTI apKYILiB y KOXKHOMY
TOMIaTKy Ta KUIBKOCTI IXHIX IIPUMIipPHIKIB, HAIIPUK/IJL:

1. JloBifKa mpo mefaroriyamit ctax Ha 1 apk. B 1 mpum.
HopmaTku:

2. I'pagix pobotn Ha 1 apk. B 1 mpum.
2.21. TITocamosi ocobu IIJINCYIOTh JOKYMEHTY B M€XXaX CBOIX IIOBHOBa)K€Hb,
BU3HAYEHUX CTATYTOM 3aK/Iafy, TOCAZOBUMMI iHCTPYKIIIAMU, HAKA30M IIPO PO3IOII
060B’13KiB MK KepiBHIKOM Ta [IOT0 3aCTYITHMKaMI TOLIO. Y 3a3HAa4YeHNUX JOKYMeHTax
BU3HAYAETHCA TAKOXK MOPAMIOK MifiMMcaHHA JOKYMEHTIB iHIMMI ocobamn y pasi
BiICYTHOCTi KepiBHIKa 3aK/Iajly Ta IIOCA/JOBMX OCi0, sIKi yIIOBHOBaXKeHi IX IifjucyBarn.

ITigmic cKmafaeTbes 3 HallMEHyBaHHA 1TOCAIN ocobu, AKa IIJICY€E JOKYMEHT, (moBHOTO
— SIKIIO JOKYMEHT HaJpyKOBaHUII He Ha 6/IaHKY, CKOPOYEHOI'0 — Ha JOKYMEHT],
HaJPyKOBaHOMY Ha 6/1aHKY), 0COOMCTOTO MAMNCY, ininianiB (ininiany imMeni) i mpissuma,
HAIIPUK/IAL;

KepiBHuk HifIITC imiriamm (iniiian iMeni), mpisBuie

Y pasi BigCyTHOCTI IT0Caj0BO1 0cobu, sIKa IMOBMHHA IIJIIACYBaTH JIOKYMEHT, JI0T0
nifgmmcye ocoba, 110 BUKOHYE 1T 000B’A3KH, 260 1i 3acTymHUK. Y TakoMy pasi 060B A3KOBO
3a3HA4al0ThCs (haKTUYHA [10Ca/ia, iHiniann (iHiniasn iMeHi), pisBuile ocobu, sika
Hifiycana JOKyMeHT (BUIIPaBIeHHA BHOCATh PYKOIMCHUM 200 MAIIMHOMCHUM
crroco6oM, SIKIO JOKYMEHT HeEMOXX/IBO IepefipykyBarty). He momyckaerbes mmig gac
Ii/IIVCaHHsA JOKYMEHTa CTaBUTY MIPUIMEHHUK «3a» 4 IMpaBoOiYHy ITOXIITY PUCKY ITepeft
HalIMEHYBaHHAM ITocagu. JJofmaBaHHsA 10 HalIMEHYBaHH:A ITOCA/Vl KEPiBHMKA C/IiB
«BykoHyrounit 0608’a3K1» a60 «B. 0.» 311iiCHIOETbCS Y pasi 3aMilljeHHs KepiBHMKa 32
HAaKa30M (pO3IMOPSHKEHHAM).

2.22. Big6UTKOM ITeYaTKy 3aK/Ia/ly 3aCBiUYIOTh MifAMIC [TOCA/IOBOI 0COOM Ha JJOKYMEHTaxX
3 nuTaHb (PiHAHCOBO-TOCIIOAAPCHKOI AisUIBHOCTI. BifOMTOK IeyaTKy CTaBUTHCS TAKMM
YIHOM, 11100 BiH OXOIUTIOBAaB OCTaHHI Ki/IbKa JIiTep HalIMeHyBaHHS ITOCaiN 0coOM, sKa
ifcana JOKyMeHT.
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[TpuMipHMIT IepesTik JOKYMEeHTIB, MAICH Ha SIKUX CKPIIUTII0THCS repOOBOI0 MTeYaTKOIO,
HaBeJEHO Y NOJATKYy 3.

2.23. 3aK/az MO>Ke 3aCBif9yBaTy KOIIil JINIe TUX IOKYMEHTIB, 110 CTBOPIOIOTHCA B
HbOMY, a TAaKOX y BUITJIKaX, IIepef6adeHNX B ab3alli ApyroMy 1jboro myHKTy. Komis
JIOKYMEHTa BUTOTOBJ/IAETHCA i BUTAETHCA Ti/IBKN 3 TO3BOJTY KepiBHMKA 3aKIafy abo Joro
3aCTYIIHMUKIB.

Y pasi mifiroroBKyu JOKYMEHTIB /I HalaHHA CyJOBMM OpPTaHaM, IIiJl 9ac BUPilIeHHA
IITAHb I[OJI0 IPUIHATTSA IPOMaJIsTH Ha poOOTY, HaBUaHHS, 3aCBiTUeHHA iX TPY/IOBIUX,
JKUT/IOBMX Ta IHIUKX IIPAB Y B3AEMOBIJHOCKHAX i3 3aK/Ia/IOM, a TAKOX IIiJf 9ac
¢dopMyBaHHA 0cOOOBMX CIIPaB IIPALliBHUKIB 3aK/Iaj, MOXKe BUTOTOBJLATI KOIIil
JTOKYMEHTiB, BUJJAHNX {HIIMIMM YCTaHOBaMU (KOl AUIITIOMIB, CBifIOIITB IIPO Oep>KaHHS
OCBITHM TOIIO).

Bipmitka «KoIis» IpocTaB/IA€TbCA Ha IMIIbOBOMY 0OIli Y BEpXHbOMY IIPaBOMY KyTKy
MEPIIOTO apKyIlla JOKYMEHTA.

2.24. Hammc po 3acBifi9e€HHA JOKYMEHTA CKJIAIAI0Th 31 CJIiB «3TiffHO 3 OPUTiHATIOMY,
HaiiMeHyBaHHA OCaay, 0COOMCTOTO MiAMMCY 0cobu, AKa 3acBifdye Komio, 1i iniiiasnis
(iminiamy imMeHi) Ta Ipi3BUILA, JaTH 3aCBi[YeHHS KOIIil i IPOCTAB/ISIETHCS HIDKYE
PeKBisuTy foKyMeHTa «lligmmcy, Hampukaz:

3TifHO 3 OpUTiHATIOM

Hupexrop juihinie/ie imitianm (inimian imeni), mpisBuine
Hata

Hammc po 3acBif4eHHA KOl JOKyMEHTa CKPIiIUIIOETHCA II€YaTKOK) i3 3a3HAaYEHHAM Ha
Hill HaliIMeHyBaHHA BijIOBiTHOTO 3aKIay (6e3 300pakeHHs Tep6a).

2.25. Ha xomigX BUXiIHUX JOKYMEHTIB, 1110 3a/IMIIAI0ThCA Y CIIpaBaX 3aKIajy, TEKCT
O/TaHKIB He BiITBOPIOETHCS, A 3a3HAYAETHCS JINILIE IaTa iIICAaHH IOKyMEHTa Ta JI0T0
peecTpalliitHnii iHeKc, mocaja ocobu, siKa 3acBimumIa Komito, ii 0cooucTuii miimmc, gata
3aCBifYEHHA Ta CTAB/IATH BiJOMTOK IIE9ATKI 3aKIany.

Komis fokyMeHTa IOBMHHA BiJiIOBifaTy OpUTiHAay.

2.26. BigmiTKa IIpO HaXO/>KEHHA JJOKYMEHTA JIO 3aK/Iay IIPOCTaB/IAETbCA BiJj pyKu abo
3a OTIOMOTOI0 IITaMIIa y IIPAaBOMY KYTKY HVDKHbBOTO I10/I IIEPLIOTO apKyllla OpUTiHaIy
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NOKyMeHTa. EneMenTaMiy 3a3Ha4e€HOTO PEKBI3UTY € CKOpOoYeHe HaliMeHyBaHHA YCTaHOBU
— Ojlep>KyBayva JOKYMEHTa, PeECTpalliiiHmil IHJIeKC, JaTa HAJIXOJPKEeHHS JJOKYMEHTa.

Cky1afieHHs AeAKUX BUJIB JOKYMEHTIB

Hakasu

2.27. TeKcT HaKasy 3 IIMTaHb OCHOBHOI Jis/IbHOCTI 3aK/Iajy Ta 3 aJiMiHiCTPaTUBHO-
TOCHOJAPCHKIUX MUTAHb CKIAIAETHCA 3 IBOX YACTUH — KOHCTATYI04O]I (IIpeaMOymm) i
PpO3IOpPAAYOL.

Y KOHCTaTyIoUill YacTUHi 3a3HAYAIOThCA TificTaBa, OOTPYHTYBaHHA ab0 MeTa BUTAHHS
Hakasy. 3a3Ha4yeHa YacTHHa MOXKe IIOYMHATNCA i3 ¢iB «Ha BuKoHanHA», «3 METO0»
TOIIO. AKIIO TOKYMEHT BUJAE€ThCA Ha Ii/[CTaBi iHIIOTO pO3MOPAZYIOTO JOKYMEHTA, Y
KOHCTaTYyHYiil YaCTUHI 3a3HaYal0ThCs Ha3Ba BUY LIbOTO JJOKYMEHTA, J1I0I0 aBTOP, JaTa,
HOMEP Ta 3aT0/IOBOK. Kparka B KiHIli KOHCTaTyI040i YaCTMHM He CTaBUTHC.

2.28. Posnopsajya 9acTtuHa HaKasy mounHaerbes i3 cnosa «HAKA3YIO:», ake gpyKyerbcsa
3 HOBOTO psAfKa BeIMKUMMU JIiTepaMu 6e3 BifICTyIIy BiJf JIiBOTO TIOJIA i JIATIOK, ITiC/IA YOTO
CTaBUTbHCA JIBOKpAIIKa.

Posnopsapg4a 4acTrHa NOAINAETHCA HA IIYHKTH i IITYHKTH, AKi HyMEPYIOTbCA
apaGcbkyuMu nudpamu. Y KO>KHOMY ITyHKTi MOBMHHI OyTH 3a3HadeHi BUKOHABII
(KOHKpeTHI 1ocafioBi (cIy>x60Bi) 0c0611), KOHKpeTHi 3aBTaHHA (HOPY4eHHsI) i CTpoKy ix
BUKOHAHHA. BuKoHaBIIi MOXXYTb OyTU Ha3dBaHi TaKOX y3araibHeHo. IIpu 11boMy, K
IIPaBIUJIO, HE 3aCTOCOBYEThCA HAMMMCAHHA HEKOHKPETHUX NOPYYEHb, AKI MICTATH CI0BA:
«IIPUCKOPUTH», «IIOJIIIIINTI», «aKTUBI3yBaTU», «3BEPHYTU YBary» TOILO.

2.29. SIK110 HaKa30M BiIMiHAETbHCA IONEPENIHIN POSIOPANYNIA JOKYMEHT, Y PO3IOPALYil
YacCTUHI 3a3HAYA€ThCA YHKT, AKNI IIOBMHEH IIOYMHATHCA i3 C/TiB: «Bu3HATU TaKuUM, 110
BTPATUB YMHHICTD,...».

2.30. 3MiHu, 1[0 BHOCATHCS JI0 HaKa3y, 0QOPM/IAIOTHCSA OKpeMIM HaKa30M, KU
IIOBJMHEH MaTy TaKuil 3aronoBok: «IIpo BHECeHHA 3MiH [0 HaKasy...» i3 3a3HaYE€HHAM
JaTi, HOMepPa, Ha3BU BUJY PO3INOPASUOTO JOKYMEHTA, 10 AKOTO BHOCATHCA 3MiHM.
Posnopsag4a 4acTHa HaKa3y IOYMHAETHCA 3 TAKOTO IIYHKTY:

«1. BHecTu 3MiHM [0 HaKa3y».

Hani okpeMyMu miffIyHKTaMy (GOPMY/IIOIOTHCS 3MiHN O PO3NMOPARYOro JOKYMEHTa,
HaIIpUKJIAJL:
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«1) TIyHKT 2 BUK/IACT! B TaKill peflaKiiii:. . .»;
«2) TIYHKT 3 BUKTIOUNTI»;
«3) ab3a1] fpyTuil IyHKTY 4 JOIOBHUTH CTIOBaMIL. .. ».

SK1o 3MiHM 10 PO3HOPAFIOTO JOKyMeHTa 0POPMIAIOTHCA Ha OKPEMOMY apKyli
(apKy1rax), B IepIIOMYy IYHKTi pO3IOPSAYIO]l YaCTHY HaKasy 3a3HAYAEThCS:

«1) BaecTyt 3MiHM [0 ... (HOIAIOTHCA)».
2.31. lo HaKa3iB He MOXKe BK/IIOYaTNCA IYHKT «Hakas mosectu 10 Bifoma.. . ».

2.32. OcranHiif TYHKT pO3MOPSAAYIO] YaCTMHY HaKa3y y pasi moTpeby Moxke MiCTUTH
pillIeHH: [IPO MTOK/IafieHHs Ha [10CafioBy 0co0y (PyHKIIiN 3 KOHTPOJIIO 32 BUKOHAHHAM
Hakasy (1o QyHKIIiit BifTHOCUTBCA i 0O3HaIOM/IEHHS 0Ci0 3a3HaYeHMX Y HaKasi 3 i10To

3MICTOM).

2.33. Hakasu 3 KaipoBUX UTaHb (0cO60BOTO CKIafy) 0(pOpMIIAIOTBCS y BUITLALIL
iHIMBigya/IbHKX i 3BeJieHNX. B iHIBiNya/bHMX HaKa3aX MiCTUTHCA indopmaiiis npo
OJTHOTO IIpalliBHMKa (CHiBpOOITHUKA), Y 3BeIeHUX — IIPO Ki/IbKOX, He3a/IeXKHO Bif] TOTO,
AKi yIpaBIIiHCHKI pillleHH 00 HUX MPUIIMAIOThCA (IPUITHATTSA Ha poboTYy,
IIpU3HAYeHHS Ha MOCafly, IepeBeleHHA Ha iHy mocafy (po6oTy), 3BiIbHEHHS TOIIO).

2.34. 3MicT iHAMBiyaIbHOTO HaKa3y 3 Ka/[pOBUX IMUTAaHb (0COOOBOTO CKTAMY) CTUCIIO
BUK/IQ[JAETHCS B 3arO/I0OBKY, AKNIA IOYMHAETHCA 3 IpUIIMeHHMKa «[Ipo» i cKmagaeTbea 3a
IOTIOMOTOIO BifIfjieCc/TiBHOTO iMeHHMKa, Hanpukinaz: «l[Ipo mpusnayennd...», «IlIpo
NPUIAHATTA...». Y 3BeJeHNUX HaKa3aX MOXKe 3aCTOCOBYBATUCH y3araJbHeHNI 3aTONOBOK,
Hanpukian: «I[Ipo kagposi muranH"», «IIpo ocoboBmit ckmap».

2.35. Y TeKcTi HaKas3iB 3 KaJ[pOBUX IINTaHb (0COOOBOTO CKIAMy), K IIPABUJIO,
KOHCTaTyI04a YacTIHA He 3a3HaYa€ThCA, KpiM BUMAJKiB IpU3HAUeHHS Ha Iocamy abo
3Bi/IbHEHHS 3 IIOCA/IV KePiBHYX IIPAl[iBHUKIB OpraHOM BUIIOTO PiBHA a0 3a iHIIO0
IPOLeAYPO0. Y TAKOMY pasi B KOHCTATYIOYill YaCTUMHI HABOJUTHCA ITOCUIAHHA Ha
BiIMOBIHNI IIPaBOBUI aKT OpraHy BUIOTO PiBHA Y TaKill IOCTIOBHOCTI: BUJI aKTa, J10IO
aBTOp, JlaTa, HOMep, IOBHE HalIMeHyBaHHs.

2.36. Posnopsjiya yacTiHa HaKa3y IOYMHAETDCS, SIK IIPaBIIO, 3 AiecnoBa y Gpopmi
iH(l)iHiTI/IBy: JIPUVMHSTU», «IIPUSHAYNTU» «IIEPEBECTW», «3BUIbBHU TN »,
«BINPAONTU», «<HAIDATU», «OTOJIOCUTNU» Tomro. lami 3a3Ha4al0ThCS BETMKUMIA
niTepaMy MpisBullie IMpalliBHMKA, Ha AKOTO IOIUNPIOETbCA id HaKasy, i MamMu — iM'4,
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110 6aTHKOBI IpalliBHMKA Ta TEKCT HaKasy. Y 3BeleHUX HaKas3aX IMpi3BuILa ocib y Mexxax
IIYHKTIiB pO3MiIIYIOTbCA 3a aldaBiToM.

2.37.Y Hakasi mpo npusHaueHHs a00 3BiI/IbHEHHA IpaIiBHIKA 3a3HAYAETHCS IIOBHA JlaTa
(umcro, MicALb, pik) GaKTUIHOTO BUXOJY IIpalliBHMKA Ha POOOTY (IIpUIIMHEHHS
TPYHOBUX BiIHOCHH), po3Mipu 10T0 ITOCA/IOBOTO OK/IAAly BifIIOBIHO /1O IITaTHOTO
posIcy, Han0aBoOK Ta JOIUIAT.

2.38.Y 3BemeHUX HaKa3ax 3 KaJ[pOBUX IIUTaHb (0COOOBOTO CK]Ia,‘[[y) 10 pO3ILOPARYOL
JaCTMHM BKIIOYAETHCS iH(pOpMAIlis, [0 po3MIIYeThCs Y TaKiif IOCTiJOBHOCTI:
IpUIHATTA Ha poborty (cnyx0y), nepeBefieHHs, 3BUIbHeHH:A. [Ipy boMy J10 OHOTO
3BE/IEHOIO HaKa3y He MO)Ke BK/IIOYaTCSA indopmauisi, siKa 3rifiHO i3 3aKOHOJJABCTBOM MA€
pisHi cTpoxu 36epiraHHs.

Y KO>KHOMY IIYHKTi HaKasy 3 KaJJpOBUX IUTaHb (0COO0BOTO CKJIaJTy) 3a3HAYAETHCS
ijcraBa OO0 M1OTO BUIaHHA (3asiBa IIpal[iBHUKa, KOHTPAKT, JOIIOBi/[HA 3aIlMCKa,
pileHHs aTecTaliiftHol KOMicil TO1I0).

2.39. Ilig yac o3HAIOM/IEHHSI 3 HAKa30M 3TaJJlaHNIMI Y HbOMY 0COOaMI Ha IIePLUIOMY
IpUMipHUKY HaKasy 4M Ha cHelliaIbHOMY O/TaHKY IPOCTAaB/IAIOTHCA iX MAMICH i3
3a3HAYEHHAM JIaTI O3HAMIOMJ/IEHHS.

2.40. sIxwo Hakasm crBoprolThes 3a goromoro I1K, To B Kuusi(-rax) peecrpauii Hakasis
BKa3yITb ITOPAJKOBUIT HOMEp peecTpallil Haka3y, HOMep, JaTy Ta Ha3By Hakasy. Ilicia
3aKiHYeHHA Ka/IeH/JaPHOTO POKY BCi HAKa3y MPOIMINBAIOTHCA Ta 30epiratoThcs BifiTOBiHO
[0 BMMOI' 3aKOHO/IaBCTBA.

2.41. lia HaKa3y OV PIOETHCA Ha HEBU3HAYEHMII 11EPiOJl, AKINO IHIE HE 3a3HAYEHO B
Hakasi. Hakasu, Aki He BTpaTwim cBO€l YMHHOCTI, OpiYHO He Ay6/TIo0Th. Y pasi
HeoOXiTHOCTI, BHOCATBCS 3MiHU JI0 HaKa3y (HaIlpMK/Iaz: y 3B’3Ky 3i 3MiHOIO KilIbKiCHOTO
4y AKiCHOTO CKTafy Komicil). Hakasu HyMepyloTbca y HOPAAKY iX BUJAaHHA y MeXax
KaJIEHIAPHOTO POKY.

2.42. KinbKicTb HaKasiB i IepioIMYHICTbh IX BUIaHHA BU3HAYAETHCA KEPIBHUKOM 3
ypaxyBaHHAM TUITY 3aK/Iajly, BillIOBiTHO 1O IOTped JOIIKITBHOTO HaBYa/IbHOTO 3aKyIafly.
OpienToBHNMII NIepeTIiK HaKa3iB HaBelleHO Y TOJATKY 4.

MpoTtokonu

2.43. Kuura peecrparii mporokosiB a6o Kuura mpoTokosiB (sika BefieTbcs 3a BifICyTHOCTI
IPYKyBaJIbHUX 3ac00iB) 3acijaHb IelarorivHol pajiut 3aKIagy 060B AI3KOBO ITOAPKYIIHO
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IIPOHYMEPOBYETHCA, IIPOIIHYPOBYETbCH, MIIMIUCYETHCA KEPIBHUKOM 3aK/Iafy i
CKPIIIIOETHCA 11EYATKOIO.

2.44. IIpoToKO/MM 3acifaHb MeNATrOTiYHOL Pajjyl HYMEPYIOTbCA YIIPOLOBXK HaBYaIbHOTO
POKy. Y IIPOTOKOJIi BKa3yIOTb TaKi peKBI3UTH: laTa IIPOBENEHHA, KiIbKiCTb IIPUCYTHIX,
BiJICyTHIX, TOPAIOK JIEHHMII 3 IIEPEIIKOM IUTaHb, AKI IIJIATAl0Th pO3IJIANLY.

2.45. [lepmmM NUTaHHAM 3aCiJaHHs NeJaTOTiYHOI pajiy € MUTAHHSA BUKOHAHHS PillleHb(-
HHI) 3acCifJaHHsI [TOTIepeHbOI ITeflaroriyHol pajiu.

2.46. OcHOBHa YacTMHA IIPOTOKOJTY CK/IANIAETHCA 3 PO3/Ii/iB, AKi IOBMHHI BiIIOBifaTN
IIYHKTaM HOPSZIKY JeHHoro. Posninu HymepyroThcs apabcbkymu nydpamu i 6yayooTbes
3a TAKOI0 CXEMOK):

CIIYXAJIN — BUCTYIIWJIN — BUPIIIMIIN (YXBAJIVJIN, ITOCTAHOBWIIN).

3a3HadeHi CI0Ba JPYKYIOTbCS BeMKUMIY JTiTepaMy 6e3 BifICTYIIy Bifi MeXi IiBOTO IIOJIA.
ITicid ciliB CTaBUTBHCA [JBOKpAIIKA.

2.47. Iicna cmoa «CJIYXAJIV» 3a3Ha4a€ThCA TEKCT BUCTYITy OCHOBHOTO JIOIIOBifaya.
I[TpisBuie Ta iHimianam (iniian iMeHi) KO>)KHOTO JIOIIOBifa4a IOPYKYIOTbCA 3 HOBOTO psijiKa.
Texcr BUCTYIy BUKIaZae€TbCA Y TPeTiil 0cobi ONHMHIL.

Tekcty ab60 Te3y TonoBini Ta BUCTYIIiB, 0(p)OpMIJIEH] IK OKpeMi JOKyMEeHTH, 10 TEeKCTY
IIPOTOKOJIY He BKIYaloThcA. Ilicia BimoMocTeit IIpo AOMOBifa4a CTaBUThCA TUPE 1
3a3HavaeTbcs: «TekcT onoBini (BUCTYIy) HOA€THCA IO IPOTOKOIIY».

2.48. Iicna cmopa « BUCTYIIVJIV» ikcyroTbesa BUCTYIIN THX 0Ci0, AKi B347M yUacTh B
obroBopeHHi fomnosini. Bucrynn odopmMiIAo0ThCA Y IPOTOKOIII i3 3a3HaYeHHAM 11OCa,
Ipi3BUIL Ta iHillianiB (iHiriany iMeHi) MPOMOBIIiB y HA3MBHOMY BiIMiHKY, @ TAKOX 3
BUK/IQ[I€HHAM 3MiCTy IMTaHHA Ta BiflIIOBiflell HA HPOTO. 3MiCT BUCTYIIB BUK/IAIAE€THCA
Bifl TpeTbOI1 0COOM OTHUHIL.

2.49. Iicna cmosa «BVPIHINIIN» («YXBAJIVJIN», «IIOCTAHOBWJIN») dikcyerbes

IpUITHATE pillleHHS 3 00TOBOPIOBAHOTO IUTAHHS IOPSKY IeHHOTO. PillleHHs TOBUHHE
6yT1/1 KOHKPETHMM i BK/IIOYATH CKJIAZIOBI, [0 BiAIIOBIZAIOTh Ha TaKi IIMTAHHA: KOMY, 1110
3pobUTH i B AKMIT CTPOK.

Pinenns, mo MicTATH KijIbKa IUTaHb, IOJIIAIOTH HA ITYHKTY 1 MJITYHKTY, AKi
HYMepyITbcs apabcbkumuy 1udpamu. [TifnyHKT HyMepyIoThCs I paMu 3 JY>KKOIO.
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2.50. Konn na 3aciganHi IpuiiMa€eThCA pillleHHA ITPO 3aTBEPKEHHA TOKYMEHTa, KMt
006TroBOPIOBABCS Ha 3aciflaHHi, el ITOKYMEHT [OJAETHCA [0 IIPOTOKOJIY i B HbOMY
POOUTDHCS IMOCHIAHHSA Ha HOMeP i ZaTy MPOTOKOY. 3a HaABHOCTI iHIINX JOKYMEHTIB, 1[0
posIyIAfamicA Ha 3acijaHHi Ta (paKT 06TOBOpeHHS AKMX OyI10 3adiKCOBAHO Y TEKCT]
IIPOTOKOJTY, BOHM HYMepyIoThcs apabcbkumu mudpamu (Jogatok 1, logatok 2). Y
BiIMOBiTHNX ITyHKTaX IIPOTOKOJTY POOUTBHCS ITOCUIAHHSA Ha I1i TOHATKIL.

2.51. PexBisut «BifMiTKa Ipo HaABHICTb JOMATKIB» HAIPUKIiHILi TEKCTY IIPOTOKOJIY He
3a3HAYAETHCA.

2.52. IIpOTOKO/ 3acifaHHsA NeJarorivHol pajn IMiJIICY€E rOJ0Ba Ta CEKpeTap
11e[jaroriYHol paju.

2.53. KHura mpoToKo/IiB 3acifjanb IIefarorivHol pajgy pa3oM i3 MarepiaaMu 10 HUX
36epiraeTbcst B OKpeMili mamiii.

Cny»x608i inctu

2.54. Cy>x60Bi MUCTU CKIAJAI0THCA 3 METOX0 0OMiHY iH(opMalielo MK ycTaHOBaMI AK:

® BIfNOBIifi PO BUKOHAHHSA 3aBJalb, BUSHAYEHNX B AKTaX OPraHiB AepPrKaBHOI
BJIafiNt, JOPYYEHHAX BUIINX IOCAJOBUX OCib;

® BIJIIOBIifli HAa 3alIUTY, 3BEPHEHHS;

® BiANOBIiJI Ha BUKOHAHHA JOPYYeHb YCTAHOB BUIIIOTO PiBHS;

® BIJIIOBiJI Ha 3alIMTH IHIINX YCTaHOB;

® BiAIOBiJi Ha 3BEpHEHH: IPOMAJISIH;

® BiAMOBiAi Ha 3anuTH Ha iH(opMarriio;

e [HiIIiaTMBHI JINCTHU;

® CyHpPOBIifHI JIACTH.

2.55. Crry>x60Buit TUCT 0POPMIIAETHCA Ha CIIeIiaTIbHOMY A1 IMCTiB OmaHKy popmarty A4
(210 x 297 MM). SIKIIIO TEKCT MCTa He MepeBUIILYE CeMU PANKIB, BUKOPUCTOBYIOTD OJTaHK
¢dopmaty A5 (210 x 148 mm).

2.56. JIMCT Mae TaKi peKBi3UTU: [jaTa, PEECTPALIIIHNI iH/IEKC, TOCU/IAHHA Ha
peecTpaniiuuil iHfIeKc i JaTy JOKyMeHTa, Ha KWl JA€ThCA BiIIIOBib, ajipecar,
3ar0JIOBOK JIO TEKCTY, TEKCT, BIIMITKA IIpO HasABHICTb OJATKIB (y pasi morpebu), migmmuc,
BifIMiTKa IIpO BMKOHABIIA.

HaToro mucTa € faTa Jioro MmifNMMcaHHs, sIKa TOBMHHA 36iraTucs i3 JaTo peecTpariii
BYIXiTHOI KOPECIIOHeHIIil.
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JInct, opopmmennit Ha 6manky ¢popmary A4 (210 X 297 MM), TOBMHEH MaTH 3arOOBOK
IO TEKCTY, 1110 BifIIIOBi/Ja€ Ha IIMTAHHA «IIPO L0¢».

2.57. OCHOBHMM PeKBi3UTOM CTTy>KOOBOTO JIMCTA € TEKCT, 1[0, AK IIPABUJIO, CK/IA/IAETHCA 3
JIBOX YaCTUH. ¥ IepIlili 4acTyHi 3a3HaYaeThCA IPUYMHA, MificTaBa a60 OOIPYHTYBaHHA
IiITOTOBKM JIVICTA Y¥ HABOJATHCS MOCIIAHHSA Ha JOKYMEHTH, 110 Oy mifcTaBoo i
JI0TO CKIafleHHA. /Ipyra 4acTuHa BK/IIOYA€ BUCHOBKY, IIPOIIO3NILIL, IIPOXaHHA, PillIEHHA
TOIIO, SIKi PO3MIIIYIOTbCA 3 a03airy.

2.58. fIx mpaBuUIO, y MUCTi IOPYIIYETHCA OfjHE MUTAHHA. TeKCT /McTa BUKIala€ThcA Bif
HepIoi 0co0M MHOKIHY 3 BUKOPUCTAHHSM CJIiB: «IIPOCUMO HOBIJOMUTH. .. »,
«pO3’ICHIOEMO, 1110...» a00 Bifl TPeThOI 0COOM OIHUHYN — «JOLIK{IbHUI HaBYaIbHUIA
3akyay iHpopMye...».

Cryx60Bi MMCTH TiATNCYIOTHCA BifIIOBifHO 10 MyHKTY 2.21. i€l [HcTpykuii. ['epbosoro
I1€4aTKOIO 3aCBilYyI0THCS JIAILIE TaPaHTIHI IMCTH.

I11. OpzaHizayis d0KyMeHmMooo6i2y ma 6UKOHAHHS JOKyMeHmie

3.1. JlokyMeHTOO0ir 3aKkIagy — Iie TPOXO/KEeHHS JOKYMEHTIB 3 MOMEHTY iX CTBOpEHHS
a0 oIiep>KaHHs 10 3aBePIICHHs BUKOHAHHS a00 BiIlIpaB/IeHHS.

3.2. [TopsapoK FOKYMEHTOOOITy perlaMeHTY€EThCS perylaMeHTOM poOOTH 3aKIay,
MTOCATOBUMIU IHCTPYKITIAMMU.

3.3. ®aKT i JaTa HAAXOMKEHHA JOKYMEHTA JI0 3aK/Iafy 000B’SI3K0BO ¢ikcyroTbes 3a
IIpaBWIaMy, 3a3HAYE€HVMU B ITYHKTI 2.26 1iel IHcTpyKiii.

3.4. Ha crapil momepegHbOTO POSIJIAMRY 3M1ilICHIOETHCA BifOip JOKYMeEHTIB, 1110 He
HMifIAraloTh peecTparii.

3.5. PeecTpyroTbcs HOKyMEHTH He3ajIeXHO Bif| cltoco6y iX JOCTaBKM, Iepefadi un
CTBOPEHHS.

PeecTpariisi JOKyMeHTIB IIO/IATA€E Y BeIeHHi 3amucy 00/TiKOBUX JJAaHUX ITPO JOKYMEHT 32
BCTAQHOBJICHOIO PeecTpaliitHon GpopmMoro, IKuM (ikcyeTbes GaKT CTBOPEHHH,
BifimpaB/ieHHs a60 oflepKaHHs JOKYMEeHTa IIUIAXOM IIPOCTABJIeHHS Ha HbOMY
PeeCTpaLilifHOTO iHIeK Y 3 IOJJa/IbIINM 3aIIMCOM Y 3a3Ha4eHNX PopMax HeoOXiTHMX
BiJoMOCTeII IIPO JOKYMEHT. PeecTpallisl JOKYMEHTiB IIPOBOAUTHCA 3 METOIO
3abesredeHHs iX 0071iKy, KOHTPOJIIO 32 BUKOHAHHAM i OIlepaTMBHIM BUKOPUCTAHHAM
HasBHOI B JJOKYMeHTaX iHpopMaIrii.
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3.6. JlizioBi manepu, AKi HaAXOAATH JI0 3aK/IaJLy, PEECTPYIOThCA Y JKyPHali peecTpariil
BXi/IHMX JIOKYMEHTIB, a Ti, 1110 BiJJIIpaBJ/IA0TbCA 3 HbOTO, y JKYPHaJIl peecTpaliil
INOKYMEHTIB, CTBOPEHMX 3aK/IaJJOM.

3.7. JJOKyMEeHTU PEECTPYIOTHCA 3a TPYIIAMI 3aJIEKHO BiJl Ha3BU BUJY, aBTOPA i 3MiCTy
MOKyMeHTiB. Hanpukiaji, OKpeMO peECTPYIOThCA:

® JIOPY4eHH: BUIUX IIOCATOBUX OCi0, 3aIMTH, 3BepHEHHS, a TAKOX
KOPECIIOHIEHITIA, 1110 HAIMIIIIA O 3aK/Iafy;

® HaKasy 3 OCHOBHOI JifA/IbHOCTI 3aK/Iazy;

® HaKasM 3 A[MiHiCTPAaTUBHO-TOCIIOAAPCHKUX MUTAHD;

® HaKasM 3 KQJpOBUX MUTaHb (0c0O60BOTO CcKIafy) (BiAMOBiTHO 1O iX BUAIB Ta
CTPOKiB 306epiraHus);

® aKTM peBisiit piHaHCOBO-TOCIIOAAPCHKOL [IiATTBHOCTI;

e OyxXTanTepchbKi JOKYMEHTH;

® 3a4BKU Ha MaTepia/lbHO-TEXHIYHE II0CTaYaHHA;

e  cryx00Bi ICTI;

® 3BepHEHHA TPOMAJAH;

e 3amuTy Ha indopmarimo.

dakcorpamu (Taneposi KOl JOKyMeHTIB, ITepeflaHi 3 BUKOPUCTaHHAM 3ac00iB
(dakcuMiIbHOTO 3B’13Ky) peeCTPYIOTHCA OKPEMO BiJj iHIINX JOKYMEHTIB.

JoxymeHTH, 1110 TIepelaloThCA e/IeKTPOHHOIO MONITOI0 Y CKaHOBaHil popmi 6es
€/IeKTPOHHOTO 11(POBOTO IIAIINICY, PEECTPYIOTHCS OKPEMO Biff iHIIINX JOKyMEHTIB i3
3a3HAYeHHAM €/IEKTPOHHOI aipecyl BiilipaBHMKA Ta afipecara.

I1ig yac peectpallii JOKyMEHTY HaJJa€ThCA YMOBHE TIO3HAYEHHA — PEECTPALIiIHNI
inmexc, aKuit 0opOpMITIOETHCA BiATTOBIIHO /10 NYHKTY 2.16 1i€el [HcTpyKITil.

B 3akmamax Mo)ke 3aCTOCOBYBATHCS OffHA 3 (pOPM peecTpallii JOKYMEHTIB — XypHaIbHa
41 ABTOMATH30BaHa (3 BUKOPUCTAHHSM CIIeIlia/IbHUX KOMIT I0TePHUX IIPOTPam).

3.8. Kuury, ki BefyTbCs KepiBHMKOM 3aKIajy, 000B A3KOBO IOAPKYIIHO
IIPOHYMEPOBYIOTHCA, IIPOIIHYPOBYIOThCH, IMIJIIACYIOTbCA KEPIBHUKOM 3aK/Iazy i
CKPIIUTIOIOThCA IT€YATKOIO.

3.9. Kunura(-u) HakasiB 3 0CHOBHOI Jis/IBHOCTI, KaJjpOBUX INTaHb (0COOOBOTO CK/IAAy) Ta
Kunra(-n) peecrpaiiii Hakas3iB 060B’I3KOBO II0apKYIIHO IIPOHYMEPOBYIOTCS,
IIPOLIHYPOBYIOTHCS, MANNCYIOThCA KePiBHMKOM 3aKIafly i CKpiIUTIOIOThCS MeYaTKOK.
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3.10. KoHTposIb 32 BUKOHAaHHAM JOKYMEHTIB 3[[ilICHIOETHCS 3 METOIO 3a0e3IedyeHH
CBOEYACHOTO Ta HaJIEXKHOT'O 1X BUKOHAHHS.

3.11. KoHTpOIb 3/1iliCHIOETbCA 32 BUKOHAHHAM YCiX 3apeECTPOBAHMX JOKYMEHTIB.

IV. Cuememamu3sayiss ma 36epicaHHss 0OKymeHmia

4.1. HomeHkmaTypa crpaB — Iie 000B A3KOBUII /I KOXKHOTO 3aK/Tafly CUCTeMaTN30BaHNIIT
IlepeTiKk Ha3B (3aro/I0BKiB) CIIpas, 10 GpopMyroThcA B ii AiTOBOACTBI, i3 3a3HaUYeHHAM
CTPOKiB 30epiraHHs CIIpas.

4.2. HomeHKkmarypa cripaB IpM3HA4Y€HA /i1 BCTAHOBJIEHHA B YCTAHOBI €ITHOTO IIOPAJKY
dbopMyBaHHA cIIpaB, 3a0esnedeHHA iX 00/TiKy, OllepaTUBHOTO ITONIYKY HOKYMEHTIB 3a iX
3MiCTOM i BIJJOM, BI3HAUEHHSI CTPOKiB 30epiraHHsI CIIPaB i € OCHOBOIO JU/LI CKJIa/IeHH S
OTINCIB CIIpaB MOCTiTHOTO Ta TpuBasoro (monay 10 pokiB) 36epiraHHs, a TAKOX IS
061Ky cripaB THM4acoBOro (10 10 pokiB BKIIOYHO) 30epiraHus, sIKa IOTOJPKYETHCA 3
apXiBHOIO Cy>K0010 yIIpaB/IiHHA 0cBiTH 1 pa3 Ha 5 poKiB.

4.3.'Y 3axiafii CKIala€TbcsA HOMEHK/IATYpa CIpaB 3aKIafy (JozaToK 5).

4.4. 3aro/I0BOK CIIpaBy IIOBWHEH YiTKO Y CTUCIIII y3aranbHeHiit popMi BizoOpaxarn
CKJIaJl i 3MIiCT IOKYMEHTIB CIIPABM.

3aro/I0BOK CIIPaBy CKJIAJAETHCA 3 €JIEMEHTIB, 1110 PO3MIIYIOTbCA y TaKiil IIOC/IiJOBHOCTI:
Has3Ba BUJIY CIIpaBy (JIMCTYBaHHS, )KypHAJI, KHUTA TOIO) Y¥ BUJY TOKYMEHTIB y CIIpaBi
(Hakasy, IPOTOKO/IN, aKTH TOLI0); aBTOP HOKYMEHTIB (HalIMeHYBaHHA 3aK/Iajy);
KOPeCIIOH/IeHT ab0 afpecaT (HaliMeHYBaHHS YCTAaHOBH, 10 AKOI afipecoBaHi abo Bif axoi
HailIum JOKYMEHTH); KOPOTKMIL 3MIiCT JOKYMEHTIB CIIpaByI (mMTanHA, 3 AKOTO
¢dbopmyeTbes cripaBa); maTta (epion), Ko AKoi HajeXaTb JOKYMEHTH CIIPaBy; BKa3iBKM Ha
HasIBHICTb KOIIiJI JOKYMEHTIB y cripasi (y pasi norpetn).

Y 3aronoBkax 0co60BMX (IIepCOHANTbHUX) Ta IHIINX CIIPAB, 1[0 MICTATD JJOKYMEHTH 3
OIHOTO IINTAaHHA, I10B s13aHi IIOC/IiTOBHICTIO BEIeHHS IpOLeAYp HiIOBOJCTBA,
BXKIBA€ETbCA TEPMIH «CIIpaBa», Hanpukiay: «OcoboBa cripaBay.

Y 3arojoBKax CIIpas, 1[0 MiCTATb JJOKYMEHTU 3 OJJHOTO IIVITAHHS, He ITOB sI3aHi
IIOC/TIOBHICTIO BEJEHH s IIPOLIENYP JiI/IOBO/ICTBA, BXKMBAEThCA TEPMIH «JOKYMEHTI», &
I1iC/I1 HbOT'O B IY’KKaX 3a3HAYAI0TbCA OCHOBHI BUJIM JOKYMEHTIB CIIPaBy, HaIIPUKIIaL:
«JJoxyMeHTH (ITaHM, AaHKETH, IOBIIKY) IIPO IIPOBEefIeHHA OIJIAMY CTaHy [IIOBOZICTBA Ta
apXiBHOI CIIpaBy Y JOIIKI/IbHOMY HaB4a/IbHOMY 3aK/Iafi».
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TepMiH «TOKYMEHTN» BXXUBAETCA TAKOXK Y 3aT0/IOBKaX CIIPaB, 1110 MiCTATb JOKYMEHTH-
IOMATKY 10 OYZb-AKOTO PO3IOPALIOro JOKYMEeHTa 3aK/Iafy.

Y 3aros10BKax CIIpaB, 110 MiCTATH IJIAHOBO-3BITHY JOKYMEHTAIIil0, 3a3HaYa€ThCA Tepiof
(Micanp, KBapTaJl, MiBpivys, piK), B AKOMY IIJIAHYE€ThCA CTBOPEHHSA JOKYMEHTIB, abo
nepiof] iX pakTUIHOTO BUKOHAHHS, HATIPUKITAJ:

1. IT/ran OCHOBHMX OpTaHisaliifHNX 3aXO0/IiB 3aKmany Ha 20 PikK;
2. 3BiT IIPO BUKOPUCTaHH: OIO/KETHIX KOLITIB 3aK1any 3a 20 PiK.

ITig 9ac po3MillleHHA 3ar0/I0BKiB CIIPAaB Y HOMEHK/IATYPi BPaXOBYETHCA BaXK/IMBICTh
JTOKYMEHTIB, BK/TIOUEHMNX /IO CIIPaBH, IX B3a€EMO3B’130K. Ha movaTKy posmilyroTbcs
3ar0JIOBKM CIIpaB 10JI0 JJOKYMEHTIB, AKI HaJililyIM Bijj OpradiB BUIIOIO piBHA, Jaji —
10710 OPTaHi3aIiiTHO-PO3NOPAYO] JOKYMEHTAILiI, JTAHOBO-3BITHOI JIOKYMEHTAITII,
JMCTYBaHHS, 00/IIKOBO-/I0BiIKOBUX BU/IiB JOKYMEHTIB. Y KOKHIIl 3 IUX TPYII JOKYMEHTH
TaKO>X PO3MIIYIOTBCS 3 YpaXyBaHHAM Ba)XXK/IMBOCTI Ta CTPOKIB 30epiraHHs.

4.5. DopMyBaHHs CIIpaB — L€ IPYIlyBaHHA BUKOHAHNUX JIOKYMEHTIB y CIIPaBY BiflIIOBiTHO
10 HOMEHK/IATYPU CIIPAB.

4.6. Ilig yac popMyBaHHA CIIpaB CITif JOTPUMYBATUCS TAKMX 3ara/IbHNUX IIPaBIIL:
BMIII[yBaT! y CITPABY Ti/IBKM BUKOHAHI JJOKYMEHTH BiJIIIOBIZHO /IO 3aTOIOBKIB CIIPaB B
HOMEHK/IATYPi; TPyIlyBaTi y CIIpaBU JOKYMEHTY, BUKOHAHI IIPOTATOM OJHOTO
KaJIEH/IJAPHOTO POKY, 32 BUHATKOM IePeXiTHNX CIIpaB (Be[yThCs MPOTATOM KiTbKOX
POKiB), 0COOOBMX CIIpaB; BMIII[yBaT! y CIIpaBy JIMIIIe OpuriHamy abo y pasi ix BifcyTHOCTI
3aCBiflYeHi B yCTaHOB/IEHOMY IIOPAJKY KOIIii JIOKYMEHTiB; He TOITyCKaT! BKIIOYEHHA 10
CIIpaB YOPHOBMX, OCOOMCTHUX BOKYMEHTIB, PO3MHOKEHMX KOIIIJL Ta JOKYMEHTIB, 1110
iJIATAI0Th IOBEPHEHHIO; OKPEMO IPYIYBATU Y CIIpaBy JOKYMEHTH IIOCTIIHOTO i
THMYacOBOTO 30epiraHus; 3a 006CAroM CIIpaBa He IIOBUHHA IIepeBuUIyBaTi 250 apKymIiB
(30-40 MM 3aBTOBIIIKMN).

4.7. JJOKyMeHTH TPYIYIOTBCA Y CIIPaBM B XPOHOIOTiYHOMY Ta/ab0 JIOTiYHOMY IIOPSIKY.

4.8. Ilono>xeHHsA, MpaBWUIa, iHCTPYKIIi TOWNO, 3aTBEPKEH] PO3IOPATINMMU
NOKYMEHTAMU, IPYIIYIOTbCA PA3OM i3 3a3HaY€HUMU JOKYMEHTAMMA.

4.9. Hakasu 3 OCHOBHOI JiA/IbHOCTI 3aK/Iafy, 3 afiIMiHiCTPaTMBHO-TOCIIOJJaPChKNX NN TAHD,
3 KaJJpOBMX INTaHb (0COO0BOTO CKIay) IPYIYIOTbCA Y pisHi ciipaBu. Hakasn 3 kagpoBux
nuTaHb (0coO0BOro CKJIamy) IPYIYIOThCA BiJIIOBIHO 70 iX BU/IiB Ta CTPOKIB 30epiraHHs.
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4.10. ITpoToKom 3acijanb KOJIEria/IbHUX OPraHiB IPYITYIOTbCA Y CIIPABU B
XPOHOJIOTIYHOMY IOPAJKY i 32 HoMepaMut. JIOKyMeHTH J10 3aciflaHb 3a3HaY€HUX OpraHiB
CUCTEMATU3YIOTHCA 32 JaTaMy Ta HOMepPaMIt IIPOTOKOJIIB, a B MeXKaxX I'PyNM TOKYMEHTIB,
1110 CTOCYIOTbCsI OJHOTO IIPOTOKOJTY, — 3a IIOPAJKOM JIEHHUM 3acCilaHHA.

4.11. lopy4eHHS yCTaHOB BUIL[OTO PiBHA i JOKyMeHTH, ITOB A3aHi 3 IX BUKOHAHHSAM,
TPYIYIOTbCS Y CIIPaBM 32 HAIIpsIMaMI Jis/IbHOCTI 3aK/Iafly abo 3a aBTOpaMM iHilliaTMBHUX
NOKYMEHTIB. JIOKyMEeHTH y HeBe/IMKIiil Ki/IbKOCTi TPYITyIOTbCA B OfIHY CIIpaBy. Y cIpaBi
DOKYMEHTH CUCTEMATU3YIOTHCS 3a JaTaMy JJOPYYeHb.

4.12. 3aTBeppKeHi I1aHy, 3BiTH, KOIITOPUCHU TPYIYIOTBCA Y CIIPABM OKPEMO BiJ| IIPOEKTiB
LMX JJOKYMEHTIB.

4.13. JIncTyBaHHA IPYIYETHCA 332 3MICTOM Ta KOPECIIOHLEHTCHKOK0 O3HAKOIO 1
CUCTEMATU3YETHCA B XPOHOIOTIYHOMY TIOPAMIKY: JOKYMEHT-BIJIIIOBI/Ib PO3MIIIIYETHCA 3a
JNOKYMEHTOM-3aIITOM.

4.14. Po3paxyHKOBO-IUTaTDKHI BiloMOCTi (0cO00Bi paXxyHKM) IIpaIliBHIUKIB 3aK/Iafy
CUCTEMAaTH3YIOThCA B MeXKaX POKy 3a IIpi3BuIaMyl B anaBiTHOMY IIOPSIKY, @ BiloMOCTi
Ha BUIDIATY Tpolieil (BioMOoCTi HapaXyBaHHs 3apoO0iTHOI ITaT) MOBUHHI OyTH
copMmoBaHi momicais 3a pix.

4.15. MeromyuHe KepiBHUIITBO i KOHTPOJIb 32 (POPMYBaHHAM CIIPaB Y 3aKiafii Ta il
CTPYKTYPHUX MiPO3AIIAX 3iiCHIOETHCS AI/IOBOIOM UM 006010, Ha SIKY TIOK/TATA€ThCA
OopraHisalfisa fiZIoBOACTBa B 3aK/Iafi.

4.16. JloxymeHTa1ig 3akmany 30epiraerbcs y creljiaibHo o6agHanmx madax 4u ceitdax i
[0 Hei He IIOBMHHI MaTy JOCTYII CTOPOHHI 0cobm.

4.17. I1pu 3MiHi KepiBHMKa 3aK/Ialy OpTraHi3alliifHO-pOo3IIOpAgYa JOKYMeHTallid
IepelacTbCs HOBOIIPM3HAYEHOMY KEPIBHUKY 3TiIHO 3 aKTOM IIPUIIOMY-IIepefiadi.

4.18. JoxyMeHTH, 10 He IiJIATal0Th IIOCTITHOMY, TPUBA/IOMY 30epiraHHIo, BiiMTOBiIHO
aKTYy, CKJIa/IeHOTO CIIellia/IbHO YTBOPEHOI €KCIIEPTHOI0 KOMICI€I0, BMIYYal0ThCA Ta
3HUIYIOTBCS Y BCTAHOBJIEHOMY 3aKOHOZJaBCTBOM ITOPSIKY (IOBATOK 6).

4.19. JlIOKyMeHTH 3 4acy CTBOPEHHA (HamXOmKeHHs) i 1o mepefayi 10 apxiBy 3aKyiangy
36epiraroTbcs 3a MicieM ix popMyBaHHA.

KepiBHUK 3aK1afly i IpaniBHUKMY, BilTIOBi/la/ibHi 3a OpraHisaliio [ilI0BO/ICTBA,
3000B’13aHi 3abe3meunTy 36epiraHHA JOKYMEHTIB i cIpas.
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4.20. Y po6o4nx KiMHaTax CIIpaBy IOBMHHI 30epiraTucs y BepTMKa/JIbHOMY IIOT0>KEHHi B
mwadax, M0 3aKpUBATHCA. [ MiABNIeHHS OIIepaTUBHOCT] PO3LIYKy JOKYMEHTIiB
CIIpaBy PO3MILIYIOTHCS BifITIOBIIHO IO HOMEHK/IATypHu cripaB. Ha KopiHIIsSX 00KIagmHOK
CIIPaB 3a3HAYAIOTHCA iHIEKCH 32 HOMEHK/IATYPOIO.

4.21. Bupada cipaB y TUMYacoBe KOPUCTYBAHHA IIPalliBHMKAM 3aKJIafy 3/i/iICHIOETbCA 3
JI03BOJIy KepiBHJKa 3aK/Tafly, B AKOMY Oy/10 chOpPMOBAHO CIIPaBY, iHIINM YCTAHOBAM — 3
MJCbMOBOTO JI03BOJIy KepiBHMKa 3aKnay. Ha Busjany cripaBy cKlajjaeTbca KapTKa —
3aMiHHMK. Y KapTLi 3a3HAYal0TbCA iHIEKC CIIPpaBU, 3aT0/IOBOK CIIPABY, JjaTa il BUadYi,
ocoba, AKill crIpaBy BUIaHO, IaTa Il MOBEPHEHH, MIAMNICY 0Ci6, AKi BUaIM Ta TPUITHSIIN
CIpaBy.

4.22. HajjanH4 cripaB y TUMYAcoBe KOPUCTYBaHHSA 3/iICHIOETbCS He OiIBINI K Ha OVMH
MICSIIb.

4.23. BurydeHHs JOKYMEHTIB i3 CIIpaB) IOCTiTHOTO 30epiraHHs 3a00pOHSEThCA. Y
BUHATKOBUX BUIAJKAX BUTYIEHHA JOKYMEHTIB JOMYCKAETHCA 3 IO3BOTY KE€PiBHUKA
3aK/Ia/ly 3 000B’SI3KOBYIM 3a/IILIEHHAM Yy CIIPaBi 3aCBi[4eHNX HaIEKHIUM YMHOM KOIIIl.

V. [lopsidok nidcomoeku cnpae 0o nepedayi 0151 apxi8HO20
36epicaHHA
5.1. IIpoBeeHH: eKCIIepTU3N LiHHOCTi JOKYMEHTIB II0/IATa€ Y BceOiuHOMY IX BUBUYEHHI 3
MeTOI0 BHECEHHA 710 apXiBHOTO GOH/Y 3aKkIafy abo BITydeHHS 3 HbOTO Ta BCTAHOBJICHHA
CTPOKiB 30epiraHHs JOKYMEHTIB, 10 He IiJIATal0Th BHECEHHIO O apXiBHOTO (bOH,uy.

5.2. Jlna opranisaiiii Ta MpoBefeHHA eKCIePTU3N IIHHOCTI JOKYMEHTIB y 3aK/Iafi
YTBOPIOETHCA €KCIIEPTHA KOMICid.

5.3. EkcriepTnsa iHHOCTI JJOKYMEHTIB IPOBOJUTHCA HIOPOKY €KCIIEPTHOK KOMICIEI0
3aKJIamy.

5.4. Ilix 9ac mpoBefieHHs eKCIIePTN3Y LIHHOCTI JOKYMeHTiB 3/iliCHIOETbCA Bifbip
JTOKYMEHTIB IIOCTiiIHOTO Ta TpuBanoro (rmoHax 10 pokiB) 36epiranHs s Iepeadi 0
apxiBy 3aK/Iajy, BWIYYeHHA I SHUILEHHA JOKYMEHTIB i CIIpaB 3a MUHYJIi POKY, CTPOKM
30epiraHHs AKUX 3aKiHIMINCA.

BuyueHHs TOKyMeHTIB 1A 3HUIIeHH:A 0e3 IpOBefeHH: IIoIlepefHbOI eKCIePTU3N IX
IIiHHOCTI 3a00pOHSIETHCA.

5.5. 3a pesynbTaTamMy €KCIIEPTU3Y LIIHHOCTI JOKYMEHTIB y 3aK/Iafli CK/IaJal0ThCA OIMCH
CIIpaB MOCTilTHOTO, TpuBanoro (monax 10 pokiB) 30epiraHHA, 3 KaIPOBNUX MUTAHD
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(0c060BOTO CK/IAJY) Ta aKT PO BUIYYEHHS [l SHUIEHHS JOKYMEHTIB, He BHECEHNX IO
apxiBHOro (OHAY (TOATOK 7).

5.6. 3BefieHi OIMCH CIIpaB MOCTIiTHOTO, TpuBanoro (moHax 10 pokiB) 36epiraHHs Ta 3
Ka/IpOBMX IUTaHb (0COOOBOTO CKIaMy) Ta aKT PO BUIYYeHHS /I 3HUILEHHS
JTOKYMEHTIB, He BiTHECeHNX JI0 apXiBHOTO OH/Y 3aK/Iafly, PO3ITIANAIOTHCA eKCIIePTHO0
KOMICi€l0 3aK/Iafly OfIHOYacHO. TaKi aKTy pa3oM 3 OIMCaMI CIIPaB IIOCTiiHOTO
36epiraHHs Ta 3 KaIpOBMX MUTAHb (0COO0BOTO CKIAMly) MOAIOTHCS B YCTAHOBIEHOMY
IOPANKY Ha pO3IVIAJ] eKCIIEPTHO-IIEPEeBipHOIL apXiBHOI KoMicil. IToropmkeni akTi
3aTBEPKYIOTbCA KEPIBHUKOM 3aK/Iafly, Mic/IA YOTO YCTAaHOBA Ma€ IIPaBO 3SHUIIUTHU
TOKYMEHTM.

5.7. IOKyMeHT TUMYACOBOTO 36epiI‘aHHH, cq)opMOBaHi y CIIpaBMU, He MiJINNBAIOThCA,
apKyllli He HyMEPYKTbCA, YTOYHEHHS €/IEMEHTIB O(bopMHeHHﬂ OOKIaIMHKY He
MIPOBOJUTHCA, 32 BUHATKOM MEPBUHHOL 6yxra)ITepc1>1<o'1' TOKYMeHTAIlii.

5.8. Ilic/a 3akiH4eHHS ATOBOIHOTO POKY 710 HANUCIB Ha OOKJIAJITHKAX CIPaB IOCTIIHOTO
i TpuBasoro 36epiraHHsA BHOCATHCS HEOOXi/IHI yTOYHEHH S, TepeBipsieThCs BiIIOBiNHICTD
3ar0JIOBKIB CIIpaB Ha OOK/TAINHIIi 3MICTY MiAIINTUX JOKYMEHTIB, BHOCATBCA Y pasi
OTpeOu /IO 3aroI0BKA CIIPABU TOIATKOBI BilTOMOCTi (ITPOCTaBIAIOTHCA HOMEPH HaKasiB,
IIPOTOKOJIIB, 3a3Ha4Ya0ThCsl BUIM i popmm 3BiTHOCTI TOIIO).

5.9. [lata Ha OOK/IaAMHIII CIIPaBM IIOBMHHA BiIIOBifaTH POKY IIOYaTKY i 3aKiHYE€HHA
CIIpaBY; Y CIIPaBi, [0 Ma€ JOKYMEHTH 3a OibIIl paHHI POKY, HiXK PiK YTBOPEHHS CIIpaBl,
i 1aTOX pOONTBLCA HAIINC: «€ IOKYMEHTH 32 ... POKI».

5.10. Ha o6xmapuHIli cipaBy IPOCTaB/ISAETHCSA HOMEDP CIIPABH 32 3BeJIEHUM OIIVICOM i 3a
IIOTO/PKEHHSM 3 apXiBOM 3aKjIaly — HOMep omucy i ponpy.

5.11. Y pasi 3MiHM HaliMEHYBaHHA 3aK/Iay IIPOTATOM IIEPiOAy, AKIIT OXOIIIOITh
JOKYMEHTH CIIpaBy, abo IIifl 9ac mepeyjadi CIpaBy /10 iHIIOI yCTAaHOBU Ha OOK/TA/IMHITI
CIIpaBY 3a3HAYA€THCSI HOBE HalIMEHYBaHHS YCTaHOBU (3aKjIajy), a MoIepenHe 6epeTbcs B
IYKKIU.

5.12. Hammen Ha 0OK/IaHKAX CIIpaB IOCTIHOTO Ta TpuBaioro (mouax 10 pokis)
36epiraHHs poOJIATHCS YiTKO YOPHUM CBIT/IOCTIIKIM YOPHUIOM 260 ITacToIo.
3a060pOHSETHCS HAK/ICIOBAaHHS TUTY/IBHOTO apKylla Ha OOK/Ia/iHKY CIIpaBL.

5.13. CrpaBu nocriitHoro Ta TpuBanoro (moxaz 10 pokiB) 36epiranus, 3 KajpoBUX
nuTaHb (0coO60BOro CKIay) Yepes iBa POKM ITiC/IA 3aBEPIIEHH iX BeJleHHs IepealoThCst
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IO apXiBY 3aKIafiy B YIOPSIKOBAaHOMY CTaHi J/IsI TOJ/IbIIOTO 30epiranHs Ta
KOPUCTYBaHHA.

CrpaBu TM4acoBoro (1o 10 pokiB BKITIOYHO) 30epiraHHs MOXKYTb ITepefaBaTICA JI0
apXxiBy 3aK/ajy 3a pillleHHAM ii KepiBHMKa.

5.14. Ilepemaya cripaB 10 apXiBy 3aK/Iafy 37/ CHIOETbCA 3a TpadikoM, 3aTBepIKeHUM
JIOTO KEPIBHMKOM.

5.15. CrpaBu nocriiiHoro ta TpuBaioro (roxay 10 pokiB) 30epiraHHs 1epefanTbes 10
apxiBy 3aKJ/Iajly 3a OIMCaMu.

Y kiHIi KO>)XHOTO IPUMipHIMKA OMICY 0c00a, BiiTOBi/ja/IbHA 3a BeJleHHs apXiBy 3aK/Iay,
POSIIICYETHCSA Y IPUIHATTI CIIpaB 3 0600B’I3KOBYUM 3a3HaYeHHAM KiZIbKOCTi (Iydppam i
C7IOBaMM) TIepelaHuX CIpaB i IPOCTaB/IA€ JaTy.

5.16. Cpasu, 10 E€PeJaloThCA 4O APXiBY 3aKIany, IOBUHHIL 6yT1/1 3B’ s13aHI HUIEXKHUM

YMHOM.

3axstagy 30008’ s13aHi 3ab6e3meun Ty 306epiraHHsA apXiBHUX JOKYMEHTIB Ta Mepejauy
INOKYMEHTIB, 1[0 HaJIe)KaTh IO apXiBHOI'O (bOH,uy, IiC/sI 3aKiHYeHHS BCTAHOBJIEHNX
IpaHNYHYX CTPOKIB IX 36epiraHH: B apXiBi yCTaHOBY IJIs IIOCTiiTHOTO 30epiraHHs 1o
BiIIOBIHOTO apXiBy.

HVpeKTop [iermapTaMeHTy 3arajabHol CepeIHbOI Ta TIOLIKIIbHOL OCBITH
O. B. €Epecpko

Jlodamok 1
do Incmpykyii (nynkm 1.4)

NEPENIK
060B’A3KOBUX AOKYMEHTIB, 32 GOopMyBaHHA Ta 36epiraHHA AKUX
BiANOBiAAIOTb:

1. KepiBHUK 3aK/mIazy:

1.1. JlitteHsid Ha MpaBo BeJeHHA 3aK/Ia[JOM Jis/IbHOCTI 3 HaJJaHHA OCBIiTHIX ITOCITYT
(cTocyerbcs e 3aKTafiB IpUBaTHOL (POPMU BIIACHOCTI).

1.2. CBigoLTBO IIPO fiep>KaBHY aTeCTallil0 3aK/Iajly Ta MaTepiamt fep>KaBHOI aTecTallil.

1.3. CraTyT 3aKnapy.
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1.4. Knuru peectpariii HakasiB 3 OCHOBHOI JIis/IBHOCTI Ta Ka[pOBUX MUTaHb (0COO0BOTO
CK]IaI[y), Hakasu. [Ipn BigcyTHOCTI KOMIT I0Tepa KHUTY HaKa3iB 3 OCHOBHOI Tis/IBHOCTI Ta

Ka/[pOBMX MUTaHb (0COO0OBOTO CKIaNly) BEAYTbCA Y PYKOIMCHOMY BUTJIAML.

1.5. Piunnii maan po6oTu 3aK/iIafly Ha HaBUa/JIbHUI PiK Ta 03M0pOBYMIL IIepiof,.
1.6. Knura mpoToKo/IiB 3acifjaHb I1e/JarorivHol pajiy 3aKmIazy.

1.7. Kaura 0671iky 0co60BOTO CK/IajTy IpalliBHUKIB.

1.8. Oco60Bi crpaBu NpaniBHUKIB 3aK/Iafy.

1.9. TpymoBi KHVKKY TTpaliBHMUKIB Ta KHMTa 061Ky pyXy TPyZOBUX KHIDKOK i BK/IA/IUINIB

10 HUX.
1.10. XXypnanu peecTpallii BXiJHIX Ta CTBOPEHUX 3aK/IAI0M TOKYMEHTIB (JJOATOK 8).

1.11. MaTepianu 110710 TpOBeleHHA aTecTallil Iearorivunx Ta iHMNX MPaliBHUKIB
3aK/Iajy (3asBU, CIVICKY IIPalliBHMKIB, sIKi aT€CTYIOTBCS, Ta IX XapaKTepPUCTNKY, rpadik
po6oTH aTecTaliiiHOi KOMICIT, IIPOTOKO/IN 3acCilaHb aTecTaliiiHoOl KOMIcii To11[0).

1.12. Koil fOKYM€HTIB CTaTNCTUYHOI 3BITHOCTI.

1.13. T'padpixu po6OTH IpaliBHUKIB 3aK/Iafy.

1.14. IIpaBuia BHYTpilIHbOTO TPYAOBOTO PO3MOPAJKY 3aK/Iafy.

1.15. ITocapoBi (po6oui) iHcTpyK1Iii mpariBHUKIB 3aKTazy.

1.16. JKypnan npubyrrs (BUOYTTA) HiTeil y 3aKmafi.

1.17. Knaura npuitoMy Ta epefiadi Clipas IIpY 3MiHi KepiBHIKA 3aK/Iafly.

1.18. ITpoToKo/mu: 3ara/ibHMX 300PiB MpaI[iBHUKIB 3aK/Ia]Ty, BUPOOHNYNX Hapay,
6aThKiBCHKUX 300PiB, 3acijaHb 6aTbKiBCbKUX KOMITETIB.

1.19. Marepianu mOpi9YHOTO 3BiTYBaHHA KEPiBHMKA 3aK/Iafy.
1.20. KonTponbHO-Bi3NUTalliliHa KHUTA 3aK/IaLTy.

1.22. )KypHnai (Tabenb) 06Ky po60JIOro dacy mpariBHUKIB.

PO3IIOBCIXOJIXKEHHA 6e3 no3sony Bunasus 3SABOPOHEHO! ) )
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1.23. Xypnan Buxojy npaiiBHUKIiB Ha po6OTYy.
2. BuxosaTenb-MeTOIUCT:
2.1. ITnan poboTu.

2.2. [lepcrexTHBHMI IVIaH MiJBUIIeHHA KBamiikaiii Ta IpoBegeHHs aTecTallii
IeJJaroriYHMX IpalliBHUKIB.

2.3. Kaproreka MaTepianiB, 06/1agHaHHA, y0/IiKamiit mepiofaHyx (aXxoBUX BUIAHD,
IICUXOJIOTO-TIEJarOTiYHOI, METOIWYHOI JIiITEPATYPH, IIEPEOBOTO MENArOriTHOTO TOCBITY
MEeTOOUYHOTO Ka6iHeTy 3aKyany.

2.4. [ToBifKu, JOIIOBi/HI 3aIIMCKY [IPO CTaH HaBYa/IbHO-BUXOBHOI po6OTH Ta 3aX01u
00 1I BIOCKOHAaIeHH .

2.5. Matepiaimu pisHux popm MeTogudHoi poOOTH 3 IIeHaroTiYHUMU KaJpaMi.
2.6. Kuyry 0671iky (110ci6HUKIB, irpoBOro, JUAKTUIHOTO 00TalHAHHA TOILO).
2.7. Marepianu 3aciganb IeflaroTivHOl pajiyt 3aKIazy.

3. BuxoBaTte/b:

3.1. ITnan pobotu.

3.2. JKypnan 0611i1<y 1IO0JIEHHOTO Bi/IBiflyBaHHA I'PYIIN JiThbMM.

3.3. Kuura BioMocTeit ipo fitedt Ta iXHiX 6aTbKiB.

3.4. JIucTOK 3MOPOB’s HiTeil.

3.5. KapToTeka AulaK TUMHUX irOP, METOANYHIUX PO3POOOK (KOHCIIEKTH PiSHUX BUIIB
pobotu To1I10).

4. Incrpyxrop 3 QiskynbTypu:
4.1. ITnan po6oTu.

4.2. JIUCTOK 37I0POB’s1 JTiTeI.

PO3IIOBCIO/IPKEHHA 6e3 nozsony Buaasus 3SABOPOHEHO! ) )
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4.3. KaproTeka MeTOAMYHUX PO3POOOK (KOHCIEKTH Pi3HMX BUAIB POOOTH 3 IiTHMI,
ClieHapii CHOPTUBHUX 3aXO0[iB TOIL[O), PYX/IMBUX irop.

4.4. I'padix pobotu iskynbTypHOTO 3a1y, 3aTBepAKeHNII KepiBHIKOM 3aKTafy.

4.5. IIman mpoBefieHHS MacOBUX 3aXOJiB, HiiICTB (Pi3Ky/IbTYPHO-03J0POBYOTO INKITY.
5. KepiBHMK My3n4IHMIL:

5.1. IIynan po6oTu.

5.2. [Inan npoBefeHHA MAaCOBMX 3aXO/iB, JiJICTB MY3MYHO-ECTETUYHOTO LNKITY.

5.3. KaproTeka MeTOmMIHUX pO3pOOOK (KOHCIEKTH Pi3HUX BUJIiB pOOOTH 3 TITHMM,
CueHapii MySUYHUX CBAT TOLO), MY3UYHO-IUJAKTUYHKX irop.

5.4. I'padix poboTy My3WIHOI 3a/111, 3aTBEPIPKEHMIT KePiBHIKOM 3aK/Iamy.

6. KepiBHuUK rypTka

6.1. IInan pobotn.

6.2. IIporpama, 3a AKOIO IIpaljlO€ T'YPTOK.

6.3. I'padix poboTu, po3Kiaz 3aHATb, CIMCOK JiTell, 3aTBEpIKeHI KepiBHUKOM 3aKIafy.

6.4. KaproTreka [uakTM4HNX irop, METOOUYHUX pOo3POOOK (KOHCIIEKTY Pi3HUX BUJIIB
po6oTH 3 [iTbMU TOILO).

7. Bunrenb-nedekTonor, BUNTEIb-IOrOMe]

7.1. Ilnan pobotu.

7.2. Kaura o6y fiTell i3 3a3HaYeHHAM JliarHO3Yy.

7.3. KapTKa MOBJIEHHEBOTO PO3BUTKY KOXKHOI JUTUHMU.
7.4. InpuBifgyanbHa KapTKa PO3BUTKY JUTUHIL

7.5. Kuura anasisy pe3yIbTaTMBHOCTI KOPeKI[iliHOI poOOTH 3 AiTbMIUL.

PO3IIOBCIXOJIXKEHHA 6e3 no3sony Bunasus 3SABOPOHEHO! ) )
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7.6. ButAaru 3 mpoTOKOJIiB IICUXO0JIOT0-MeUKO-IIeJaTOTi4YHOI KOHCY/IbTalil Ha KOXKHY

IUTUHY.

7.7. Kaura B3aemofii Mk BunTeneM-fe(peKTO/I0rOM, BUNTEIeM-IOTOIIE/IOM i

BJIXOBaTe/LSIMU IPYIL
7.8. I'padix poboTu KabiHeTy, 3aTBep/KeHNIT KePIBHIKOM 3aK/Iafy.

7.9. KapToTeka AujakTHIHNUX irop, METOANYHNX Ppo3p00OK (KOHCIIEKTH pi3sHUX BUJIB

poboTn 3 [iTbMU TOILO).

8. ITpakTyanmit cuxosor (Coria/IbHMIT eJjaror):

8.1. Ilnanu poboTu Ha pik (Micanp).

8.2. @opMI CTaTUCTUYIHOI 3BiTHOCTI BCTAHOB/IEHOTO 3pas3Ka.

8.3. InguBifyanbHi KapTKM IICUXOJ/IOTO-11€JarOTriYHOrO AiarHOCTYBaHHSA JiTeN 3aK/Iafy.
8.4. JKypHas iHMBilyaTbHNX KOHCY/IbTALIII.

8.5. IIpoToKo/ KOpeKLiiiHO-BifHOB/IIBAIBHOI Ta PO3BUBA/IbHOI pOOOTH 3 TiTbMU.

8.6. Marepia/mu ICUXOI0TO-TIelaTOTiYHNX KOHCUITIYMiB, CEMiHaPiB, TPEHIHTIB, TEKCTU
(x1r04i) TECTOBMX METOAMK, ONTYBa/IbHMKY, aHKETH, O/TaHKM BifilIOBielt To1mo.

8.7. I'padix poboTu, 3aTBep/PKEeHNIT KePiBHIKOM 3aKyIafy.
9. CecTpa Meu4Ha:

9.1. MemyyHa KapTa JUTUHM (I718 IIKOJIM, KON -iHTepHATY, IIKOJIN-IIIel0, AUTSIIOTO
OymuHKY, juTsdoro canky) (¢. 026/0).

9.2. KonTposnpHa KapTa gucrnanceproro Harnsaay (¢. 030/0).
9.3. IngmBigyanpui kapTy iMyHisanii gitei (¢. 063-1/0).
9.4. JKypnan 061Ky mpo}i/TaKTUYHNX IeTIeHb.

9.5. JKypHas peecrpaliii eKCTpeHMX ITOBiOM/IeHD ITpo iHQeKITiliHe 3aXBOPIOBaHHS,
XapyoBe, TocTpe npogeciliHe OTPYEHH:, He3BIYAIHY peaKIlilo Ha IjeIIeHHS.

PO3IIOBCIO/IPKEHHA 6e3 nozsony Buaasus 3SABOPOHEHO! ) )
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9.6. JKypnasn o67iky in¢exkuiitnux saxsopioasb (¢. 060/0).

9.7. Kypnasn 067Ky po60TH 3 ririeHiYHOTO BUXOBaHHS.

9.8. Matepia/m MeJMKO-I1e[JarOTiYHOr0 KOHTPOIIIO 33 (Gi3MIHNM PO3BUTKOM HiTell.
9.9. Tabenp BiJIBilyBaHHs JiTbMM 3aK/Iazy.

10. JlokyMeHTallid 3 OpraHisallii XapuyBaHHs JiTell BeleThCA BifIIOBIJHO [JO BUMOT
Incrpykuii 3 opranisanii Xap4yBaHHA JiTell Y JOLIKI/IbHMX HaBYa/IbHUX 3aK/Iaflax.

11. JJokymMeHTaIIisl 3 INTaHb OXOPOHM IIpalli, 6e3IeKy >KUTTENUIbHOCT, piHaHCOBO-
TOCIIOJJAPChKOI TiATBHOCTI BeZleThCA MpalliBHUKAMI 3aK/Iajy BillIOBITHO 10
3aKOHOABCTBA.

JloaaTok 2
A0 [HcTpyKuii (myHKT 2.5)

BUMOTIU
B0 0pOpPMNEHHA [OKYMEHTIB, LLLO BUTOTOBAAIOTbCA 32 4,0NOMOrOH0
APYKYBaNbHUX 3ac06iB
1. Jlna ;pyKyBaHHSA TeKCTiB CTy>kKO0BUX TOKYMEHTIB BUKOPUCTOBY€ETbCA TapHiTypa Times
New Roman, mpudr poamipom 12-14 gpykapcbKux IyHKTIB. [103BOIA€TBCA
BUKOPUCTOBYBATH MIPpUPT posmipoM 8-12 ApyKapChbKUX IMYHKTIB JIsI APYKYBaHHS
pexsisuty «IIpisBuie BUKOHABIA i HOMep J10ro TenedoHy», BUHOCOK, ITOSICHIOBA/IbHUX
HAINCiB /IO OKpeMMX eJIeMeHTiB TeKCTY TOKyMeHTa a00 #10TO PeKBi3UTiB TOIIO.

ITiz 4ac [PyKyBaHHA 3ar0IOBKIB T03BOJIAETHCS BUKOPVUCTOBYBATY HAIIBXXUPHMIL IIpUT
(mpsimuit a60 KypcuB).

2. TexcT nokyMeHTiB Ha namnepi popmarty A4 (210 x 297 MM) peKOMEHIOBaHO JIPYKyBaTu
yepe3 1-1,5 MbKpAgKoBOro iHTepBaiy, a popmary A5 (148 x 210 Mm) — uepes 1
MDKPAJIKOBUI iHTEpBal.

JloKyMeHTH ITOBMHHI MaT! TaKi 1oy (MiimMeTpiB):

30 — jtiBe;

10 — mpase;

20 — BepXHE Ta HIDKHE.

PO3IIOBCIXOJIXKEHHA 6e3 no3sony Bunasus 3SABOPOHEHO! ) )
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PexBisntu fokyMeHTa (KpiM TeKCTYy), AKi CK/IQJIAl0THCS 3 KIIBKOX PAMKIB, IPYKYIOTHCS
yepe3 1 MibKpAgKoBuit inTepBan. CKIafoBi YacTMHM PeKBi3UTIB «AnpecaT», «['pud
3aTBep/KeHH», «'pud moromxeHHs» BiTOKpeMITIOIOTHCS OfIMH Bifi offHOTO Yepes 1,5

MDKPAJIKOBOIO iHTEpBaly.

PexBisuTi oOKyMeHTa BiJOKPEMITIOIOTbCA OJVH Biff OHOro 4Yepes 1,5-3 MiKpAIKOBUX
IHTepBau.

3. HasBa Bujy OKyMeHTa JPYKYETbCA BEIMKIMI JIiTEPAMML.

4. Posnmpysanns migmmcy B pexsisuTi «Iligmic» apykyeTbcs Ha piBHi OCTaHHBOTO

pAIKa Ha3BU IIOCAN.

5. MakcumasnbHa JOBXIHA psifika 6araTopsiIKOBYX PeKBi3UTiB (KpiM peKBi3UTY TEKCTY)
— 73 MM (28 ApyKOBaHNX 3HAKIB).

S0 3arosoBoOK [0 TeKCTy Hepesuiye 150 3HakiB (5 PAZKIB), i10TO JO3BOJLSIETHCS
IIPOJIOBXYBAaTH [0 MEXKi IpaBoro nojd. Kpamnka B KiHIli 3aro/10BKa He CTaBUTHCA.

6. Ilix yac opopmMIeHHA JOKYMEHTIB CIIiff JOTPUMYBATUCS TaKUX BifICTYIIB Bif Mexi
JBOroO 11014 JJOKYMEHTa:

e 12,5 minimeTpa — Jy1s1 a03a1iB y TeKCTi;

e 92 MimiMeTpu — I PEKBI3UTY «AnpecaT»;

e 104 minmimMerpn — mys pexBisnTiB «['pud 3aTBepIIKeHHA»;

e 125 miniMeTpiB — my1a posmudpyBaHHs MANNCY B pekBisuTi «Iligmmc».

7. He pobutbcs BincTyn Bim Mexxi /IiBOTO 1OJA [ peKBisuTiB «J]aTa JOKyMeHTa»,
«3arojI0BOK JI0 TEKCTY TOKYMeHTa», « T'ekcT» (6e3 ab3ariB), «BigmiTka mpo HasBHICTb
mopaTkiB», «IIpisBuie BUKOHABLA i HOMep itoro TenedoHy», «BiMiTKa IIpO BUKOHAHHA
INOKYMEHTa i Ha/ICWIaHHA JIOTO [0 CIIPaBy», HallMeHyBaHH:A IIOCAV Y PeKBi3UTax
«ITignme» Ta «Fpmb IIOTOJI)KE€HHA», 3aCBiJ9yBa/IbHOIO HAIMCY «3TiJHO 3 OPUTiHATIOMY,
TakoK cmiB «CJIIYXATIU», « BUCTYIINIIN », « BUPIIINIIN », « Y XBAJIVTIN »,
«HAKA3YIO».

8. 3a HasABHOCTI Ki/IbKOX I'pupiB 3aTBepXKEHHS i TOTO/PKEHHS BOHM PO3MIII[YIOThCA Ha
OHOMY piBHi BepTukaabHuMu psagkamu. Ilepumii rpu¢ — Bix Mexi miBoro moss;
npyruit — depes 104 miniMeTpu Bif MeXI JIIBOTO ITOJIA.

PO3IIOBCIXOJIXKEHHA 6e3 no3sony Bunasus 3SABOPOHEHO! ) )
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9. SIKII0 B TEKCTi JOKyMeHTa MiCTUTBCS MOCHIAHHSA Ha TOfATKY a60 Ha JOKYMEHT, 110
CTaB MiJICTaBOIO JI/IA JIOTO BUJIaHHSA, c1oBa «[logaTok» i «IlimcraBa» IPyKyloThCA Biff MexXi
JIiBOTO IIOJIA, a TeKCT [0 HUX — Yepe3 1 MDKPATKOBUIL iHTepBal.

10. ITig yac opopmIeHHA JOKYMEHTIB Ha IBOX i OiIbllle CTOpiHKaX Apyra Ta HaCTYIIHi
CTOpiHKM TIOBMHHI OYTV IPOHYMEpPOBaHi.

Howmepu cTOPiHOK CTaB/IATHCS MOCEPeINHI BEPXHBOTO MOJIA apKyIa apabChbKIMMI
mudpamu 6e3 3a3HaYeHHs CJIOBA «CTOPiHKa» Ta PO3AIIOBUX 3HaKiB. [leprua ctopinka He
HYMEPYETbCA.

11. TexkcTnt JOKyMeHTIB IIOCTiNIHOTO 30epiraHHsA APYKYIOTbCS Ha OJHOMY OOLli apKyIlIa.
JloxymeHTH i3 cTpoKOM 30epiraHHs /10 5 poKiB MOXKHA [IPyKyBaT! Ha JIMITbOBOMY i
3BOpPOTHOMY 0O11i apKymIa.

JloaaTok 3
A0 IHcTpyKuii (myHKT 2.22)

NMPUMIPHUI NEPENIK
DOKYMEHTIB, NigNMUCKU HA AKUX CKPINAIOIOTbCA repb0oBoI0 Ne4aTKow

1. AkTu (BUKOHaHHA pOOiT, CIMCaHHS, eKCIIepTU3y, (PiHaHCOBUX IePeBipOK, BUTYYeHHS
CIIpaB /1 3HUILEHHS, Ilepeiadi CIIpaB IIij Jac JMiKBifanii 3akiangy Tomo).

2. loBipku (TiMiTHI, IpO BUIUIATY CTPaXOBUX CYM, IIPO BUKOPUCTAHHS OIOJKETHUX
acUTHYBaHb Ha 3apobiTHY IIaTy, IpO HapaxoBaHy 3apoOiTHY I/IaTy TOLIO).

3. loroBopu (IIpo MaTepiajibHY BilllIOBifa/IbHICTD, PO OPEHAY IPUMIlleHb, IPO
BUKOHAHHA poObiT To1I0).

4. JloxymeHTH (ZOBifIKM, ITOCBiTYEHHS TOLIO), 1[0 3aCBiIYyIOTh IIpaBa IPOMAISH i
IOPUANYIHUX OCi0.

5. JlopydeHHS Ha Ofiep>KaHHS TOBapHO-MaTepiabHUX I[IHHOCTEN, 6I0/[KeTHi, 6aHKiBChKI,
IIEHCIiIHI, IIaTDKHI.

6. 3pasku BiOMTKIB [1€YaTOK i Ii/IIIMCIB IPalliBHUKIB, SIKi MAIOTh IIPABO 3[iICHIOBATI
(biHaHCOBO-TOCTIOIAPCHKi Omepalrii.

7. Komrropuc Butpat (Ha Ka/JbKyJ/IAIIO 3a JJOTOBOPOM TOLIO).

8. JIvcTu rapaHTiiiHi (Ha BUKOHAHHS pOOiT, HaflaHH IIOCIIYT TOLIO).

PO3IIOBCIXOJIXKEHHA 6e3 no3sony Bunasus 3SABOPOHEHO! ) )
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9. Homenxkmarypu crpas.
10. Ommcn cripas.

11. ITogaHHs i K70IIOTaHHSA (IIPO HATOPOIPKEHHS OpfileHaMU i MeITa/LiMU, IIPO
IpeMiloBaHHA).

12. IIporokommu.

13. Peectpu (4ekiB, OF0KeTHIX HOPYIEHD).

14. CiinbHi JOKyMEHTH, IIiITOTOBJIEH] BiJj iMeHi IBOX i Oinpie yCTaHOB.
15. CraTyT 3aKnany.

16. TutynbHi crimckm.

17. Tpy#oBi KHIKKH.

18. IlItaTHi po3mucu.

JAonaTok 4
A0 IHcTpyKuil (myHKT 2.42)

OPIEHTOBHWI NEPENIK
HaKasiB AOWKiNbHOIO HaB4aNAbHOro 3aknaay

OpienTOoBHA Ha3Ba HaKa3y
ceprieHb

ITpo mifcymky po6OTH 3 MiATOTOBKY OIIKI/IBHOTO HABYA/IBHOTO 3aK/Iafly 10 HOBOTO
20__/20__HaB4YaJIbHOTO POKY

ITpo opranizalfito 0CBiTHbOI pobOTH B TOLIKiZIbHOMY HaBYa/IbHOMY 3aKmagiy 20_ /20__
HaBYa/IbHOMY poIii

ITpo nmpusHaveHHs BifIIOBiTaTbHOTO 32 €eKOHOMHE BUKOPUCTAHHS €HePTOHOCIIB (3a
€KOHOMIIO eIeKTpOeHepTil)

ITpo cTBOpEHHA KOMICII 3 TPYROBMX CIIOPiB
ITpo Mepwn4Hi OI/IAAM NpaLiBHMUKIB JOIIKI/IBHOIO HABYA/IbHOTO 3aK/Iay
ITpo cTBOpEHHA KOMICII I IPOBEIEHHA PO3C/IilyBaHb HEIACHNX BUIIATKIB

ITpo oprasisalito po60TH II0JI0 ZOTPUMAHHS IIPaBWI IOPOKHBOTO PYXy Ta
IOIEPEIKEHHA TOPOKHbO-TPAHCIIOPTHOTO TPAaBMaTU3MY

PO3IIOBCIO/IPKEHHA 6e3 nozsony Buaasus 3SABOPOHEHO! . )
PosnoBciouKeHHs bOro MaTepiaiy B APyKOBAaHOMY YH eJ‘leKT%OHHOM{/BVlFJ‘IfU]I HOpYIIy€e 3aKOHOAABCTBO YKPAiHU 1 NPU3BOAUTE 10
aJIMIHICTPATHBHOI Ta KPUMIHAJIBHOI BiIIOBITJILHOCTI (CT. 52 3akoHy Ykpainu «I[Ipo aBTopchKe MmpaBo i cyMikHI mpaBay, cT. 176 KK,
cT. 512 }?HAH) © Hudpose BunaBuunreo MCFR
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ITpo opranizarito po60TH 3 IOXKEKHOI Oe3rexn

ITpo opranizarito po60TH 3 OXOPOHM Ipalli Ta 6e3MeKN KUTTERISUIBHOCTI Y ZOMIKiTbHOMY
HaB4Ya/IbHOMY 3aKJIazi

ITIpo 3aTBepmKeHH: rpadika NpuitoMy IpoMajisH (3a IoTpebu)

ITpo pesynbratyt poOOTH 3 03ZOPOBJIEHHA JiiTell Y ZOIIKIIbHOMY HaBYa/IbHOMY 3aK/Iajli B
JITHIN O3J0POBYMIL IIEPIO]

IIpo dbynkiionyBaHHA (KOMIIZIEKTYBaHHA) BiKOBUX I'PYH Y NOIIKiITbHOMY HaB4a/IbHOMY
3aK/Iajli y HOBOMY HaB4a/IbHOMY pOLli

ITpo 3aTBepKeHHA peXXUMYy poOOTI HaBYa/IbHOTO 3aK/Iajly Y HOBOMY HaBYaJIbHOMY POl
ITpo 3anob6iraHHs Xap4OBUM OTPYEHHAM Ta iH(EKLiTHNM 3aXBOPIOBaHHAM JiTell

ITpo 3abopoHny mamiHHA B JOMIKITbHOMY HaBYaJIbHOMY 3aK/Iafii Ta IIpoIaraHfiy 3fl0pOBOTO
CIIOCOOY KUTTS

IIpo cTBOpeHH:A KOMICII 3 iIHBeHTapu3allil MaTepia/IbHUX LIIHHOCTEN Ta IIPOBENEHHA
OpiYHOI iHBeHTapu3ariii
IIpo cTBOpeHHA MOCTINHO Ai0Y01 KOMICII 31 ClIMCaHHA MaTepia/IbHUX LIIHHOCTEN

HPO MMpOoBENE€HHA HlOpi‘{HOI‘O CIINCAaHHA MaTepiaT[bHI/IX HiHHOCTeﬁ, HEMITPUTATHUX JT/IA
II0JaJIPINOTO BUKOPUCTaHHS

ITpo 3aTBepipKeHHs IHCTPYKIIiil 3 OXOpOoHM IIpani (3a moTpe6)

ITpo 3aTBepmKeHHs rpadika po6OTH IpaliBHUKIB JONIKIIbBHOIO HaBYaIbHOTO 3aK/Iafy
BepeceHb

IIpo 3a6opony 360py KOIITIB ITpalliBHMKAMM JJOUIKITbHOTO HABYA/IbHOTO 3aK/Iafy

IIpo 3abe3nedeHHs TOBHOIIIHHOTO AKiCHOTO Xap4yBaHHA JIiTeil Y HOIIKITbBHOMY
HaB4Ya/IbHOMY 3aKJIazi

ITpo nposenenHs Tapudikanii npanisHukis Ha 20__/20__ HaBYa/JIbHMUII PiK
ITpo opranisaliiro mibroBoro xapyyBanua y 20__/20__ HaBYa/JIbHOMY poOIii
IIpo opranizarito MerogaHoi po6oTn y 20__ HaBYaJIbLHOMY poIIi
IIpo cTBOpeHHA aTecTalliliHOI KOMICII Ta 3aTBepIyKeHHA Ii CKIagy

IIpo cTBOpeHHA KOMICII 110 IIepeBiplli 3HaHb MpalliBHUKIB JOLIKiI/IbHOIO HABYaJIbHOTO
3aK/Ia/ly 3 ITaHb OXOPOHM IIpalli Ta 6e3IeKy XUTTENSUIbHOCTI (pa3 Ha Tpyu poku abo 3a
norpe6tm)

ITpo opranizariito Ta npoBefieHHs « TVYDKHA Oe3MeKy TUTUHM»

IIpo mpoBefieHHA MPAKTUYHOIO TPEHIHTY 3 eBaKyallil
JKOBTEHb

IIpo nmpoBefeHHA aTecTallil efJarOriYHNX MpaliBHIKIB

ITpo BMKOHaHHA HOPM Xap4YyBaHHA JIiTell y IOIIKi/IbHOMY HaB4Ya/IbHOMY 3aKiazi 3a I1I

PO3IIOBCIXOJIXKEHHA 6e3 no3sony Bunasus 3SABOPOHEHO! ) )
P0o3110BCIOKEHHS LILOTO MATePialy B IPYKOBAHOMY UM eJ‘IeKT%OHHOM{/BMFJ‘Iﬂ;[I NOpPYLIy€e 3aKOHOIABCTBO YKpPATHH i IPU3BOIUTH 10
aJIMIHICTPATHBHOI Ta KPUMIHAJIBHOI BiIIOBITJILHOCTI (CT. 52 3akoHy Ykpainu «I[Ipo aBTopchKe MmpaBo i cyMikHI mpaBay, cT. 176 KK,
ct. 512 KnAIl) © Hudpose BunaBaunreo MCFR



KBapTal
MMCTONAS

ITpo mocueHHs pobOTH MO0 MOMMPEHHS cepefi 6aTbKiB IICUXO0/IOTO-eJaTOTiTHNX Ta
¢isionorivHNX 3HaHD PO AiTeil paHHBOTO i JOLIKIZIBHOTO BiKY

ITpo craH BUBYEHHS OCBITHbOI pOOOTH Y ZOIIKITbHOMY HaBYa/IbHOMY 3aKIaji
rpyJAeHb
IIpo opranisaiiiro i mpoBefieHHA HOBOPIYHMUX CBAT y NOLIKIIbHOMY HaBYa/IbHOMY 3aKjIajii

I[Tpo 3axomu 1010 3abe3meyeHHs OXKeXKHOI Oe3IeKM il Yac MPOoBeJIeHHSI HOBOPIYHUX
CBAT Y JOIUKIJIbHOMY HaBYa/IbHOMY 3aK/Iazi

ITpo nigcymMKyu po60TH JOMIKI/IbHOIO HAaBYAJIbHOTO 3aK/Iay 3 IUBUIbHOL 060poHU i
3aBJAHHSA Ha HACTYITHUIL PiK

ITpo BukoHaHH: [HCTPYKIIT 3 OXOPOHMU >KUTTS i 300poB s AiTell (Y 31IMOBO-BECHIHMIT
nepion)

IIpo opranisaiiiro XapuyBaHHA IIpalliBHUKIB JOIIKIIbHOTO HaBYaJIbHOTO 3aK/Iafy Y
HACTYIIHOMY polii (3a motpe6tn)

ciyeHb

IIpo moTpMMaHHS BUMOT OXOPOHM Ipalli, BefleHHs TOKyMEHTAITil 3 6e3Iekn
JKUTTEiANbHOCTI 32 20__ pik

ITpo sarBepmxennsa [IpaBnt BHYTPIIIHBOTO TPYIOBOIO PO3IOPALKY
ITpo 3aTBepmKeHHs rpadika BiJIIyCTOK palliBHUKIB
ITpo cTan TpaBMaTM3My 32 MUHY/INI PiK 1 3aX0[M IOJIO OTO IIOIIEPEIKEHHA
ITpo opranizaliro po60TH 3 IUTAaHb LNBI/IbHOI 060POHK
ITpo cTan xap4yBaHHA JiTell y JOIIKI/IbHOMY HaB4a/IbHOMY 3aKafi 3a 20__ pik
IIpo craH 3axBOpr0OBaHOCTI AiTeli 3a 20 pik
Oepe3eHp
IIpo pesynbTaTy aTecTallil MeJarorivHuX MpaliBHUKIB y IOTOYHOMY HaBYa/JIbHOMY POLIi

ITpo nmpoBemeHHs MicTIHMKA (IBOMICAYHMKA) 3 6/IAaTOYCTPOIO TEPUTOPIi JOUIKITBHOTO
HaB4Ya/IbHOTO 3aK/Iajly

KBiTeHb

ITpo npucBoeHHs KBami¢ikaliliH1X KaTeropiit (BcTaHOBNIEHHA TapuHUX pO3Ps/IiB)
IIe/IaTOTIYHIMM IIPalliBHMKAM, AKI aTECTYIOTbCH, 3a pe3y/IbTaTaMIl aTecTallil

ITpo migroToBKYy Ta IpoBefieHHs [JHA IUBiIbHOI 060pOHN
ITpo npoBenenHs TV>KHA OXOPOHU Ipalli Ta 6e3MmeKN SKUTTENIs/IbHOCTI

TPaBeHb

PO3IIOBCIXOJIXKEHHA 6e3 no3sony Bunasus 3SABOPOHEHO! ) )
P0o3110BCIOKEHHS LILOTO MATePialy B IPYKOBAHOMY UM eJ‘IeKT%OHHOM{/BMFJ‘Iﬂ;[I NOpPYLIy€e 3aKOHOIABCTBO YKpPATHH i IPU3BOIUTH 10
aJIMIHICTPATHBHOI Ta KPUMIHAJIBHOI BiIIOBITJILHOCTI (CT. 52 3akoHy Ykpainu «I[Ipo aBTopchKe MmpaBo i cyMikHI mpaBay, cT. 176 KK,
ct. 512 KnAIl) © Hudpose BunaBaunreo MCFR



ITpo migroToBKy Ta OpraHisalliro JiTHbOTO O3TOPOBJIEHHA JIiTEN Y NOIKI/IbHOMY
HaB4Ya/IbHOMY 3aKJIazi

ITpo migroTOBKy AOUIKIZIBHOTO HaBYa/IbHOTO 3aK/Iajly O HOBOIO HABYa/IbHOTO POKY
ITpo nifcyMKy ocBiTHBOI poOOTH Y IOTOYHOMY HaBYa/IbHOMY POIIi
ITpo migcyMKy KOpeKLiiiHOi po6oTH 3 IiTHMM, 1IO BiJIBilyIOTh JOLUKI/IbHIII HaBYa/IbHMUI
3akyap (I 3aK/IafiiB KOMIEHCYIOUOTO TUITY)

YyepBEeHb
ITpo BuKOHaHHA [HCTPYKIl 3 OXOPOHM >KUTTA i 30POB’A AiTeil (Ha TiTHbO-OCIHHI
nepion)

TNIEHb

ITpo BMKOHAHHA HOPM Xap4YyBaHHA JIiTell Y JOIIKIIbHOMY HaB4a/IbHOMY 3aKafi 3a 11
KBapTaj

IIpo cran 3aXBOprOBaHOCTI iiTeN 3a I MiBpiY4sA IOTOYHOTO POKY

3a HeoOximHOCTI
IIpo miAroTOBKY 710 MPOBEIeHHA 3acifanb mefipaguy _ micami 20__ p. (sa micaub 10
LIPOBeJIeHHSI IIef[pajii)
ITpo cTan BUKOHAHHSA PillleHb MOTIePeHbOI ITeipaau (710 TPOBeIeHHs TOTOYHOT
neapain)
ITpo morpumManna IIpaBuiI BHYTPIIIHEOTO TPYZOBOTO PO3IOPAIKY

IIpo cTBOpeHH:A KOMICII 3 aiMiHiCTPaTUBHO-TOCIIOAAPCHKOIO KOHTPOIIIO 32 CTAHOM
OXOPOHM TIpalli Y JOUIKi/IbHOMY HaB4a/JIbHOMY 3aK/Iafi

IIpo 3aTBepmKeHHA CKIAAY MTOXKeXHO-TeXHIYHOI KoMicii Ta mopaaky ii po6oTn

IIpo najanuA MOpPiYHOI OCHOBHOI BifiITyCTKM MeJaroriYHuM IpalliBHMKaM i BUTIIATy
JOIIOMOIY Ha 03[0POBJIEHHA

ITpo npm3HavYeHHA Ha MMOCALY

ITpo npu3HaYeHHs BUKOHYI0UOro 000B’I3KM 3aBiyBada /IupeKkTopa/ Ha 4ac Jioro
BiJICyTHOCTI

ITpo opranisalito KOPOTKOTPMBAJIOTO IepeOyBaHHA AiTell Y HOIIKITbHOMY HaBYaJIbHOMY
3aKaami

ITpo mifcyMKy BUBYEHHS CTaHy poOOTH 3 IIEBHOTO HAIIPSIMY OCBITHBOI JIis/IBHOCTI

ITpo mifcyMKu poBeieHHS OepaTUBHOTO (TEMAaTUYHOTO ) KOHTPOJIIO 3 IUTAHb
DOTPUMAHHS BUMOT 0e3IeKN XUTTERIsUIBHOCTI JiiTeil (JOTpMMaHHs IPpaBII
BHYTPILTHBOTO TPYAOBOTO PO3IOPAAKY a00 iHIII MUTaHHA)

ITpo HajlaHHA 110324€ProBOi BillITyCTKI

[Ipo 3BinbHEHHA 3 TTOCAAU

PO3IIOBCIXOJIXKEHHA 6e3 no3sony Bunasus 3SABOPOHEHO! ) )
P0o3110BCIOKEHHS LILOTO MATePialy B IPYKOBAHOMY UM eJ‘IeKT%OHHOM{/BMFJ‘ISUJI NOpPYLIy€e 3aKOHOIABCTBO YKpPATHH i IPU3BOIUTH 10
aJIMIHICTPATHBHOI Ta KPUMIHAJIBHOI BiIIOBITJILHOCTI (CT. 52 3akoHy Ykpainu «I[Ipo aBTopchKe MmpaBo i cyMikHI mpaBay, cT. 176 KK,
ct. 512 KnAIl) © Hudpose BunaBaunreo MCFR



IIpo nepeBeieHHA 3 ITOCAN

IIpo oromnolienHs IOAAKA

IIpo pucuunninapHe CTATHEHHA

IIpo mpoBeeHnsa MpeMiloBaHHA

IIpo nepenecenns po6ounx gHiB y 20__ poui

ITpo BcTaHOB/IeHHS 6ATHKIBCHKOI IJIATY 32 XapUyBaHHS AiTell Y JOUIKITBHOMY
HaB4Ya/IbHOMY 3aKJIazi

ITpo opranisalito po60TH KOHCY/IbTaTUBHOTO IIEHTPY AL 6aTbKiB ab0 0cib, sKi ix
3aMIiHIOIOTh

IIpo mpoBeneHHs aTecTalii po60YNX MiCITh 32 YMOBaMM ITpalli
IIpo pesynbraTi IpoBeJeHHA aTecTalil po6o4nx MicIb 3a yMOBaMu Iipani

ITpo npusHaveHHs IOCAIOBUX OK/IaIiB (CTAaBOK 3apOOiTHOI IUIATH) Ta BCTAHOBJICHHS
OOIUIAT 33 OKpeMi BUAM IMeJaroTivHol AiANTbHOCTI IpalliBHUKaM

JloaToOK 5
Ao IHcTpyKuii (myHKT 4.3)
3ATBEPIDKYIO

HaiimenyBanHua saknagy Kepismix sawazy

HOMEHKNATYPA CMNPAB (migmme)  (iminianm (ininian imeni), npissuiie)
MII
Ne
20 p.
Ha le
3 C 6eni
[Hmekc ArOTOBOK KinbkicTh cripas TPOK 30€pIraHHs ClpaBy

cripaBu (ToMy, (Tomy, yactuan) i Homepu  ITpumiTka

cripasit JaCTVHMA) (romis, wacti) cTaTell 3a IepeliKoM
1 2 3 4 5
(nasBa pospiny)
Himosop
3aKIamy (migrmc) (ininiamm (imimian imewni), npisBuie)

20__p.

Bisa oco6u, BifnoBifanbHoi 3a apXiB 3aKIasy

PO3IIOBCIO/IPKEHHA 6e3 nozsony Buaasus 3SABOPOHEHO! ) )
PosnoBciouKeHHs bOro MaTepiaiy B APyKOBAaHOMY YH eJ‘IeKT%OHHOM{/BMFJ‘IfU]I NOpPYLIy€e 3aKOHOIABCTBO YKpPATHH i IPU3BOIUTH 10
aJIMIHICTPATHBHOI Ta KPUMIHAJIBHOI BiIIOBITJILHOCTI (CT. 52 3akoHy Ykpainu «I[Ipo aBTopchKe MmpaBo i cyMikHI mpaBay, cT. 176 KK,
ct. 512 KnAIl) © Hudpose BunaBaunreo MCFR



CXBAJIEHO IHOT'OI’KEHO

IIpoToxon 3acilaHHA eKCIIepTHOI IIpoTokon 3aciflaHHA eKCIIepTHO-IIepeBipHOI
KOMicii 3aKamy KOMiciI apXiBy

Ne Ne
ITimcyMKOBMIL 3aII1C IIPO KATEropii Ta KiJIbKiCTb CIIPaB, CKIAJ€HUX Y poui B
3aKaai

. Y Tomy umcrni
3a crpokamu 36epiraHus Pasom o
TaKUX, 110 IepexXoATh 3 BifMiTKoI0 «EITK»
ITocriiinoro
Tpusasnoro (monan 10 pokiB)
TumdaacoBoro (1o 10 pokiB BK/TIOYHO)

Ycboro

1JIOBOJT 3aK/1a
A 8 Y (mimmc) (ininiaymy (imimian iMeni), npiseuire)

20 p-

ITizcyMKOBI BilOMOCTI ITepeflaHo B apXiB 3aK/Iazy

HajimeHnyBaHHA nocagy 0cobu,

BiIOBiTa/IbHOI 3a Mepenayd . . ... . .
P Y (mimmc) (iniriaymu (imimian iMeHi), mpisBuire)

BilTloMOCTeN
20 p-
JloaaToK 6
Ao IHcTpykuii (myHKT 4.18)
CTPOKH
36epiraHHA JOKYMeHTIB
Ne ) Crpox 306epiranHs
Bup poxymenris .
/1 IOKYMEHTIB

1 Hakasm KepiBHMKa 3aK/afy:
a) 3 OCHOBHOI JTis/IbHOCTI 75 p.
0) 3 KaJIpOBUX ITUTAHb 75 p.

ITpaBuia, MOIOKEHHA, IHCTPYKILil; METOAMYHI BKa3iBKM Ta .
2 JTo saMiHM HOBUMM

peKoMeHalii

3 3BepHeHHs (IIpONO3NILii, 3a5BY, CKApry) TPOMajsiH 5p.

PO3IIOBCIO/IPKEHHA 6e3 nozsony Buaasus 3SABOPOHEHO! ) )
PosnoBciouKeHHs bOro MaTepiaiy B APyKOBAaHOMY YH eJ‘leKT%OHHOM{/BVlFJ‘IfU]I NOpPYLIy€e 3aKOHOIABCTBO YKpPATHH i IPU3BOIUTH 10
aJIMIHICTPATHBHOI Ta KPUMIHAJIBHOI BiIIOBITJILHOCTI (CT. 52 3akoHy Ykpainu «I[Ipo aBTopchKe MmpaBo i cyMikHI mpaBay, cT. 176 KK,
ct. 512 KnAIl) © Hudpose BunaBaunreo MCFR



10

11

12

13

14

15

16

17

18

19

HoKymMeHTH (aHamiTMYHI ZOBIIKM, OIS, HOIOBITHI 3aIICKIA,

aHaJIi3M) IO CTaH poOOTH 3aKIaAy 3 pO3IJIALY IIPOIO3MNILiiL, 5p.
3as4B, CKapr rpoMajsaH

JIucTyBaHHA PO NePeBipKy MPOIO3NILiil, 3a4B, CKapr TPOMaJiAH 5p.

. o nikBigarii
CraTyT Ta IOJI0’KeHHA JIOIIKiIbHOTO HAaBYaJIbHOTO 3aK/Iafy

3aKIamy
JHoKyMeHTH (aHamiTMYHI OIJIAMY, JOBIIKMA, MOIOBITHI 3AIICKIA) 3 5
OCHOBHOI JIisl/IbHOCTI, 1110 IIO/IAI0ThCA B YIIPAB/IiHHA OCBITI P-
[IITaTHi posmucy Ta nepeaiku 3MiH 10 HUX 10 p.
ITocamoBi iIHCTPYKIIiT MpalliBHUKIB o 3aMiHM HOBUMU

HoKymeHTH (3BiTH, MOBiIKM, HONOBIHI 3aIIMICKY, BUCHOBKMN) o
. . Ho mixBigamii
PO CTBOPEHHA JNOIIKIIbBHOTO HaBYaIbHOTO 3aK/Iafy, I0TO

N . 3aKJagy
peoprasisariito, mepeiiMeHyBaHH)
HoKymMeHTH (moroBopu, JOTIOBi/HI 3aIIMCKY, HOBIIKN, IIaHM,
3BiTHM) ITPO HAJTAHHA OpTaHi3allisIMNU TOIIOMOTHY, B TOMY YMCIIi 5p.

6/1aroifiHOI, HABYAJIbHUM 3aK/IaZiaM
Peecrpaniiini kapTku i >KypHanu, 6a3yu JaHuX:

. . Ho nmKBigamii
a) OPTaHI3aIINHO-PO3HOPATYOL JOKYMEHTAITII

3aKJagy
6) BXifHNX, BUXiJHUX Ta BHYTpPillIHiX TOKYMEHTiB 3p.
Kaptxu i xypHamu peectpauii Tenerpam i tenedonorpam, I
p-

TejleKciB, Tenedakcip
Ho mikBigarii

CratucTuyHi 3BiTH ¥t Tab6/INITi 3 YCiX OCHOBHUX BUJIIB [IiANBHOCTI
3aKnamy

JoxymeHTH (IIPOTOKO/I 3acilaHb iHBEHTapU3aLiitHIX KOMICiit,

iHBeHTapHI OIMCH, aKTH, 3Bips/IbHI BiTOMOCTi) Ipo 3p.
IHBEHTapu3aLlilo

IoxymenTy (Kouii 3BiTiB, BUTSATY 3 IIPOTOKOJIIB, BUCHOBKN) IIPO Hoxu He MUHEe
BUIUTATY JOIIOMOTH, IIEHCI, OIIATy JIMCTKIB HeIpalle3faTHOCTI norpebda
HoBinku, mo noparoTecs Ko 6yxrantepii Ha omIaty Bignycroky  Jloku He MuHe

3B’13KY 3 HaBYaHHSM, OJlep>KaHHs Mi/IbI 3 TIOATKIB Ta iHIIi notpeba

HoxymeHTH (IIpOTOKO/N, aKTH, 3BiTH, BiJTOMOCTI ITepeOIiHKM 11

BU3HAYEHH: 3HOLIEHOCTi OCHOBHIX 3ac00iB) IIPO ITePeOoLiHKY o mixsigarrii
OCHOBHMX (POHJIiB, HeMaTepia/IbHNX aKTVBIB, He3aBepIIEHOTO 3aKmagy
OymiBHMIITBa

AKTHU JOKyMeHTaJIbHMX peBisiii (piHaHCOBO-rocofapchKol 5p.

PO3IIOBCIXOJIXKEHHA 6e3 no3sony Bunasus 3SABOPOHEHO!

P0o3110BCIOKEHHS LILOTO MaTepiany B APYKOBAHOMY UM €JIEKT

BHIJISII OPYIIIye 3aKOHOJABCTBO YKpaiHM i IPH3BOAHUTE JI0

OHHOM
aJIMIHICTPATHBHOI Ta KPUMIHAJIBHOI BINNOBIAAILHOCTI (CT. 52%a1<0Hy{71<pa'1'H14 «[Ipo aBTOpPCHKE MPABO i CyMiXKHI MpaBay, cT. 176 KK,
ct. 512 KnAIl) © Hudpose BunaBaunreo MCFR



DiAJIbHOCTI OpTraHisalliil, IIOAATKOBMUX Ta iHIINX IIEpEBipOK;
JOKYMEHTH (IOBifKM, OMOBiNHI 3aIMCKN) 10 HUX

JIncryBanHA npo $iHaHCOBO-TOCHOAAPCHKY His/IBHICTD (IIPO
20 o6mix ¢oHpAiB, HaKTameHH i CTATHeHHA WTpadiB, MpUIioM, 3p.
31a4y, CIMCAaHHA MaTepia/IbHUX LIHHOCTel Ta iHmi)

21 JoroBopu, yropu (rocrofapchKi, onepaliiigi, TpygoBi Ta iHmi) 3p.
22 JloroBopu IIpo MaTepiajbHy BifIIOBi/Ja/IbHICTD 5p.

) Ho mixsigarii
23 KonexkTusHi oropopn

3aKJagy
24 JoxymeHTH (ITpOTOKO/N, HTOTIOBiTHI 3aNMCKM, AOBIIKM) TIPO Xif i 10
IMiJICYMKM BUKOHAHHA YMOB, YTOJl Ta KOJIEKTUBHUX TOTOBOPiB P
25 AKTHU IepeBipKM BUKOHaHHA KOJEKTUBHUX JIOTOBOPiB 5p.

26 JIucTyBaHHA PO CK/IAJJaHHA YIOf Ta KOJIEKTUBHUX JJOTOBOPIB, 5
XijI, iICyMKM iX BUKOHAHHA p-

27 JKypuai (tabenp) 061Ky po6040Oro 4acy npaiiBHUKIB 3p.
28 JKypnai (kHnra) BUXofy IpaliBHUKIB Ha poboTy 1p.

JloxyMeHTH (XapaKTepUCTUKY, aKTY, JOIOBIHI 3aIMCKI,
29 [OBifKM, MUCTYBaHHA) PO IPUTATHEHHS JI0 BiiTOBiJaIbHOCTI 3p.
0ci6, SKi MOPYIINIIN TPYROBY AUCUNIUIIHY

30 JJoxymeHTH (HOBiIKY, CIIMCKY, JIMCTYBaHHSA) PO NPeMilOBaHHS 3p.
31 IlonoxxeHHA PO NpeMilOBaHHA o 3aMiHy HOBUMM
3 AKTH, HaKa3), pO3HOPSAMIKEHHS 3 OXOPOHU TIpalti Ta 6e3mmekn s
KUTTENATBbHOCTI b-
HoKymMeHTH (moBimKM, HOMIOBiHI 3a1IMCKY, 3BiTH) IIPO
33 BUMKOHAHHA HAKa3iB, pOSMOPAMKEHD 3 OXOPOHM IIpalli Ta 5p.
Ge3IeKN KUTTENISUIBHOCTI
34 Ioxymentu (momnoBinHi samicky, ingopmariii) mpo mosinmreHHs 5
YMOB IIpalli, CTaH OXOPOHM IIpalli Ta 6e3IeKN XUTTENiAIbHOCTI p-
35 JloxymeHTH (BUCHOBKM, aKTH, IIPOTOKOJIN, aTeCTAI[ilIHi KapTKN) 10
3 IIMTaHb aTecTalii po6oYNX Micub 3a yMOBaMU IIpalii b-
36 AxTu posciigyBaHHs IpodeciilHNX 3aXBOPIOBaHb Ta OTPYEHD 45 p.
37 [TpoToxomnu atecrailii 3 OXOpOHU IIpalii Ta Ge3meKn 5
KUTTEAIBHOCTI p-
38 JKypnamu 061Ky iHCTPYKTaXXy 3 OXOPOHU ITpalli Ta 6e3nexn 10
KUTTERIATBHOCTI b-
39 BimomocTi Ipo HelacHi BUIIAIKI 5p.

PO3IIOBCIXOJIXKEHHA 6e3 no3sony Bunasus 3SABOPOHEHO! ) )
P0o3110BCIOKEHHS LILOTO MATePialy B IPYKOBAHOMY UM eJ‘IeKT%OHHOM{/BMFJ‘ISUJI NOpPYLIy€e 3aKOHOIABCTBO YKpPATHH i IPU3BOIUTH 10
aJIMIHICTPATHBHOI Ta KPUMIHAJIBHOI BiIIOBITJILHOCTI (CT. 52 3akoHy Ykpainu «I[Ipo aBTopchKe MmpaBo i cyMikHI mpaBay, cT. 176 KK,
ct. 512 KnAIl) © Hudpose BunaBaunreo MCFR



40

41

42

43

44

45

46

47

48
49
50

51

52
53
54

55

56

JoxymeHTH (aKT¥, BUCHOBKY, IIPOTOKO/IN) PO3CIIifyBaHb

. 45 p.
HellaCHUX BUIIAIKiB
JKypnaym peecrpariii HelJacCHMX BUIIAJKiB 45 p.
[Tpumnycy, TOCTaHOBY CaHITapHO-eMi/IeMioIoOTi9HO CITyK6u PO
HaK/Ia/leHHs mTpadis 3a NOPYIIeHHS CaHiTapHO-TirieHiyHNX 10 p.
HOPM i IIpaBuJI
AKTH, aHKeTV 06CTeXXEeHH YMOB IIpalli IpaliBHNKIB 5p.
JoxyMmeHTH (3asBKM, BiTOMOCT], IMCTYBaHH:) IIpo OTpeby y 3
KaZpax, MOJIOJUX CIeljiaicTax P-
JloxymeHTH 0 HaKa3iB 3 0c060BOTO CKIAAY (IUCTKY 3 00Ky
KafpiB, 3asABY, ITOJAHHS, OMOBIMHI 3aIIMCKY, JOBIAKY, KOTIL 3
IOBiNOK, 00XifHi McTH), 0 He BBIIIUIN 1O CKIafy 0cO60BUX p-
crpaB
KoHnTpakTu, 1oroBopu mpo NpuitHATTS Ha poOoTy, 75
LIepeBe/IeHH 1, 3BUIbHEHHA IIPALliBHUKIB P-
Oco06oBi cripaBu (3asBu, aHKeTy, aprobiorpadii, komii i BuTsAru 3
HAKa3iB PO NpUIMHATTSA, IepeMillleHHs, 3BIIbHEeHH ],
OTOJIOWIEHHS MOJSIK, KOl 0cO0MCcTNX INOKYMEHTIB,
XapaKTePUCTUKH, TMCTKY 3 00Ky KafipiB):
Oco60Bi cipaBu (KapTKy 0OTIKY, IPUIHATTS, IepeMillleHHA Ta
3Bi/IbHEHHS) 0Ci0, AKi MPAITIOITh Y 3aK/Tafli (Y TOMY IMCIT 32 75 p.
CyMIiCHUIITBOM)
Joxymentu (mctku 3 061Ky Kaapis, ankeTH, aBTobiorpadii, )
3asABM) 0Ci0, He MPUITHATUX HA POOOTY P-
Crmcky (IUITaTHUI CKIafT) MPaliBHUKIB 3aKIay 75 p.
HOBiIKM ITPpO HaABHICTb BAKaHTHUX I1OCAT] 1p.
Crmcku KaHANIATiB Ha BYCYBaHHA 3a II0Cafiolo (pe3eps) 5p.

. . . Mo sanmuTaHHA, HE
Opurinamt 0co60BUX TOKYMEHTIB (JUIUIOMH, aTeCTaTH, TPYHOBi .
3aTpebyBaHi — He

KHVDKKI)
MeH1e 50 p.

JKyprami 06s1iky Buadi TpyAOBUX KHIDKOK i BKJIAAVIIIB 10 HUX 50 p.
Crmcku BilicbKOBO30OOB I3aHUX 1 p.
KaproTtexu, kapTku o6/1iKy BiiicbKOBO300OB I3aHMX 3p.
I'pacikyt HafflaHHS BIAIIYCTOK, 3asIBY, 3BEIEHHS, IMCTYBaHHS IIPO 3
BUKOPUCTaHHA BifjIyCTOK P
3asABM PO HalaHH: HaBYaJIbHMUX BifJIyCTOK 3p.

PO3IIOBCIXOJIXKEHHA 6e3 no3sony Bunasus 3SABOPOHEHO!

P0o3110BCIOKEHHS LILOTO MaTepiany B APYKOBAHOMY UM €JIEKT

BHIJISII OPYIIIye 3aKOHOJABCTBO YKpaiHM i IPH3BOAHUTE JI0

OHHOM{/
aJIMIHICTPATHBHOI Ta KPUMIHAJIBHOI BINNOBIAAILHOCTI (CT. 52%a1<0Hy kpainu «IIpo aBTOpChKE MpaBo i CyMiXHI IpaBay, cT. 176 KK,

cr. 512

nAlIl) © Ludpose BugasuuuTeo MCFR



HoBinku, BunaHi cniBpobiTHMKaAM IIPO CTaX i Micuie poboTn

57 3p.
TOIILO

58 JTOKyMEHTH IIPO aTeCTALIik0 JOUIKIZIbHOTO HABYA/IbHOTO 3aK/Iafy HJoxu He MUHe
(111 IPUBATHOTO 3aK/IAfly — JOKYMEHTH PO JIiIleH3yBaHHA) notpeba

59 HoBigKy, JOMOBiAHI 3alIMCKY ITPO CTaH HaBYa/IbHO-BUXOBHOI i 10p

MeTOAMYHOI poOOTH Ta 3aX0y 10JI0 Ii BJOCKOHA/IEHHSA

60 KHura npoToKoJIiB 3aciflaHb IejarorivHoi pagy JOIIKiIbHOTO 10
p-
HaBYaJ/IbHOTO 3aKJIafly

CImcky peKOMeHI0BaHyX Mi[PyIHNKIiB, METOJNYIHMX i

61 o o 1p.
HaBYA/IbHUX II0CIOHUKIB, HaBYa/IbHUX PiIbMiB

62 JIucTyBaHHA PO Opranisallirvo HaBYaabHO-BUXOBHOI i 3
MeTOANYHOI poOOTH B HaBYA/IbHMX 3aK/Iaflax P

63 IIporokosnu 3acifaHb aTecTaliiHNUX i KBaTiQiKaliiHNX KoMiciit 10 p.
HoKymeHTH (BiI[FyKI/I, XapaKTepUCTUKM, aTeCTalliliHI aHKeTH,

64 JMCTY TOIO) TTPO IPOBEIEHHS aTeCTAaIlili i BCTAHOB/IEHHSA 10 p.
kBatidikaii

65 ITimcyMKOBI 3BeZIeHHA, BiJOMOCTI IIPO IIPOBEJEHHA aTeCTalii i 5
BCTAHOBJICHHS KBasTidikariii P

66 Crmcky 4ieHiB aTeCTAIiHNX i KBasTihikaliitHNX KOMICii 5p.

67 I'padixu mpoBemeHHs aTecTallii i BcTaHOB/IeHHA KBayTidikarii 3p.
3asABY PO HE3TOAY 3 IOCTAHOBAMM AaTECTALlIHMX i

68 xBamiikalifHNX KOMICiil, TOKyMeHTH (JOBiIKY, BUCHOBKM) ITPO 3p.
IX posriag

69 JlucryBaHHS IIPO aTeCTAllilo i BCTAHOBJIEHHA KBaTi(ikarii 3p.
JoxymenTH (IIOaHH:, XapaKTePUCTUKI, BUTATY 3 PillleHb

70 PO CIiIKOBYX KOMITeTiB, HArOPOAHi JIMCTH) IIPO IOIAHHA IIPO 5
HAaTrOPOJKEHHS TPaMOTaMy MiHiCTepPCTB, PO CIiTKOBNX P
OpraHiB
HoxymeHTH (ITOfJaHHS, KIOTIOTaHHS, aHKeTH, XapaKTepUCTUKM,

- IOBifnKY, 0COOOBI JMCTKY 3 OOJIIKY KaipiB, BUTAIY 3 pillleHb 3
po(CIIiIKOBUX OPraHiB) Mpo MOJJaHHSA IIPO IIPUCBOEHHS P
TIOYeCHVX 3BaHb (Y TOMY YMCTi PO BiXVIeHi IOTaHHA)

HoxymeHTH (ITOJJaHHSA, KJIOTIOTaHHS, XapaKTePUCTUKI,
7 HATOPOJIHI JIMCTH, JOBIKM, BUTATK 3 pillleHb IIPOQCITITKOBUX 5p

OpTaHiB IIpO MOfJaHHA PO HarOPOPKEeHH Jep>KaBHIMMU
Haropojamu YKpainm)

PO3IIOBCIXOJIXKEHHA 6e3 no3sony Bunasus 3SABOPOHEHO! ) )
P0o3110BCIOKEHHS LILOTO MATePialy B IPYKOBAHOMY UM eJ‘IeKT%OHHOM{/BMFJ‘ISUJI NOpPYLIy€e 3aKOHOIABCTBO YKpPATHH i IPU3BOIUTH 10
aJIMIHICTPATHBHOI Ta KPUMIHAJIBHOI BiIIOBITJILHOCTI (CT. 52 3akoHy Ykpainu «I[Ipo aBTopchKe MmpaBo i cyMikHI mpaBay, cT. 176 KK,
ct. 512 KnAIl) © Hudpose BunaBaunreo MCFR



73

74

75

76

77

78

79
80
81
82
83
84

85

86

87
88
89

HajiMmenyBanHA ycTaHOBU

AKT

ITpoTokonu 6aTbKiBChbKMX 300piB i 3acizaHb 6aTbKiBCHKIX
KOMiTeTiB

Kunru o6iKy fiiTeil y ZOIIKiNbHOMY HaB4a/IbHOMY 3aK/Iafi

Taberi BiJIBilyBaHHS JiTbMM JOUIKi/IbHOIO HaBYa/IbHOI'O
3aKyIagy

HoxymenTH (KOmil CBiffOIITB PO HAPOMKEHHS, MeNIHI
IOBiJIKM), 11O ITOJJAI0THCS IIPY IIPUIIMAaHHI JiTei y BOLIKi/IbHI
HaBYaJIbHI 3aKaagu

HarmpasienHsa B JOLIKIZIbHI HABYAJIbHI 3aKIaiu

BimoMocTi mpo 0671iK oITaTy 3a XapuyBaHHA JIiTel y
TOIIKIbHMX HABYA/IbHUX 3aK/Ia/Iax

Kunru 6pakepaxcy roToBoi IpofyKItii

Kuwnra 6paxepaxxy cupoi mpoaykirii

Kumnra cxmajicbKoro o6y IpofyKTiB XapIyBaHHS
JKypnast 3agBOK Ha IPOAYKTYU Xap4yBaHHA
JKypnan 061Ky BUKOHaHHS HOPM XapYyBaHHS

JKypnan o6miky BifxofiiB IpoAyKTiB XapuyBaHHA

MepnyyHi KapTKy fiTell y JOIIKI/IbHUX HaBYa/IbHIX 3aK/IaZax

ITpaBuyia BHYTpPIilIHBOTO TPYOBOTO PO3MOPAIKY

AKTH IIPO ITOPYILIEHHA NIPABIJI BHYTPIIHBOTO PO3IOPALKY
JINCTyBaHHA PO 3aTBEPIYKEHHSA 11€9aTOK Ta IITAMIIB

JKypna/mm peecrpanil MiCieBUX BiIpAJKEHb

5p.
3p.

3p.

1 p. micia BUOYTTA
IUTHHMA 3 3aKIaTy

3p.

1p.

1 p. micna BuOyTTA
AUTVHY 3 3aK/Iafly

1 p. nicna 3aMinn
HOBJMM

JloaaTok 7

A0 IHcTpyKuii (myHKT 5.5)

3ATBEPIDKYIO

HajimenyBanua mocagyu KepiBHMKa 3aKIagy

(i)

MII

Ne 20 p.

(Miciie cKTazieHHs)

PO3IIOBCIXOJIXKEHHA 6e3 no3sony Bunasus 3SABOPOHEHO!

P0o3110BCIOKEHHS LILOTO MaTepiany B APYKOBAHOMY UM €JIEKT
aJIMiHiC

ct. 512 KnAIl) © Hudpose BunaBaunreo MCFR

(imiriamn (imitgiam iMeHi),
npi3BulILe)

%OHHOM{/BI/]FJ‘ISU:H TOPYIIy€e 3aKOHOAABCTBO YKpATHHU i IIPU3BOAUTH 10
aTUBHOI Ta KPUMiHAIBHOI BiIOBITAILHOCTI (CT. 52 3akoHy Ykpainu «IIpo aBTopchke mpaBo i cyMixkHi mpaBsay, cT. 176 KK,



ITpo BUIydeHHs JyIs SHULLIEHHS
JIOKYMEHTIB, He BHECEHUX IO
apxiBHOTO (OHTY 3aKIamy

Ha migcraBbi

(HasBa i BUXigHI gaHi

HepesIiKy JOKYMeHTIB i3 3a3Ha4eHHAM CTPOKIB IX 30epiraHus

a60 TUIOBOI (TIpUMipHOI) HOMEHK/IATYPH CIIPaB)
BifibpaHo /I 3HMIIEHHS K TaKi, 1[0 He MAIOTh Ky/IbTYPHOI IIIHHOCT] Ta BTPaTIN
IpaKTUYHE 3HAYEHHS,

HOKyMeHTN (oHAy Ne

(HaliMeHyBaHHA QOHLY)

Crpok
Ingexc cripaBu )
3aronoBok Jlata 3bepiranus

(ToMy, YacTHMN)

CIIpaBM  CIIPaBU Homepn Kinpkicte  crpaBu
. 3a
a6o abo OIINCiB cripas (Tomy, )
Ne . . HOMEHK/IATYPOIO . . IIpnmirka
TPYIIOBUI OCTaHHI (HOMEHKJIATYp) 6 (TomiB, wacTuHM) i
) abo HOMe
3ar0/IOBOK JlaTM  3a Pik (poxm) P YacTMH) HOMepH
CIIpaBiU 3a .
ClipaB  CIIpaB crareit 3a
OTICOM ]
HepelikoM
1 2 3 4 5 6 7 8
Pazom CIIpaB 3a
poKu
(undpamu i croBamn)
HajiMeHyBaHHA mocagy ocobu, AKa
IIPOBOZIMJIA €KCIIEePTU3Y I[iHHOCTI . (imiriamn (imitgiam iMeHi),
. (mipmmc) )
JIOKYMEHTIB npi3BulILe)
20 p.
ITOT'OJIPKEHO CXBAJIEHO
IIpoTokon 3aciflaHHA eKCIIepTHO-IIepeBipHOi IIpoTokon 3acifaHHA eKCIIepTHOI
apXiBHOI KOMIicil KOMicii 3aKamy
Ne Ne

PO3IIOBCIO/IPKEHHA 6e3 nozsony Buaasus 3SABOPOHEHO! ) )
PosnoBciouKeHHs bOro MaTepiaiy B APyKOBAaHOMY YH eJ‘IeKT%OHHOM{/BMFJ‘IfU]I NOpPYLIy€e 3aKOHOIABCTBO YKpPATHH i IPU3BOIUTH 10
aJIMIHICTPATHBHOI Ta KPUMIHAJIBHOI BiIIOBITJILHOCTI (CT. 52 3akoHy Ykpainu «I[Ipo aBTopchKe MmpaBo i cyMikHI mpaBay, cT. 176 KK,
ct. 512 KnAIl) © Hudpose BunaBaunreo MCFR



Omnwucu crpaB nocrifiHoro (TpuBanoro) 3éepiraHHs 3a POKM CXBaJIEHO, a 3
0c060BOTO CK/Iafy HOTO/PKEHO 3 eKCIIepTHO-TIepeBipHOI0 KoMiciero

(HaliMeHyBaHHA apXiBY)

(mpoToKOI Bif 20 p.-Ne )
JOKYMEHTU B KiZIbKOCTi
CIIpaB
(mmdpamm i cnoBamn)
Barow
KiZlorpamiB 371aHO B (HaliMeHyBaHH: YCTaHOBH)
Ha IepepoOKy 3a MpUIIMaIbHO-3/1aBaTbHOI0 HAK/IA/THOIO Bif Ne a6o
3HUIIEHO HILIXOM CIIa/IeHHS.
Ommcu crpaB nocrifinoro (TpuBanoro) 3éepiraHHs 3a POKI CXBaJIEHO, a 3
0c060BOr0 CKJIaJy IOTO/PKEHO 3 €KCIIEPTHO-IIEPEBIPHOIO
HatimeHnyBaHHA ocagy ocobm, sSKa
3faya (3HUIIA) JOKYMEHTHI (mimmc) (iniriaymu (imimian iMeHi), mpisBuire)
20 p-
JloaaTok 8

Ao IHcrpykuii (myHkT 1.10 goa. 1)

XYPHAN
peecTpauii BXigHMUX LOKYMeHTiB*
Harta KopecnionpeHr, ) [Mimmc BigmiTka
i . Pesomonia abo
HaJXO/KeHHsA JlaTa Ta infiekc Koporkuit | . . ocobu, sAKa npo
. . B1AITOB1OA/IbHUN
Ta 1IHOEKC OI€psKaHOTO 3MICT OTpuMasia BUKOHaHHA
BUKOHABELb
,IIOKYMCHTa I[OKYMeHTa JIOKYMCHT ,'[[OKYMeHTa
1 2 3 4 5 6

* 'V pasi moTpe6u >xypHaI MO>Ke JOIIOBHIOBATUCDH JOZATKOBUMIY rpadamiL.

XKYPHAN
peecTpauii 4OKyMeHTIB, CTBOPEHUX 3aKnagom*

PO3IIOBCIXOJIXKEHHA 6e3 no3sony Bunasus 3SABOPOHEHO! ) )
P0o3110BCIOKEHHS LILOTO MATePialy B IPYKOBAHOMY UM eJ‘IeKT%OHHOM{/BMFJ‘ISUJI NOpPYLIy€e 3aKOHOIABCTBO YKpPATHH i IPU3BOIUTH 10
aJIMIHICTPATHBHOI Ta KPUMIHAJIBHOI BiIIOBITJILHOCTI (CT. 52 3akoHy Ykpainu «I[Ipo aBTopchKe MmpaBo i cyMikHI mpaBay, cT. 176 KK,
ct. 512 KnAIl) © Hudpose BunaBaunreo MCFR



Jlata Ta iHJIeKC Kopotknit BigMiTKa IIpO0 BUKOHAHHA
Kopecnionpient .
TOKyM€HTa 3MicT DOKyMEHTa

1 2 3 4

* Y pasi moTpebu xKypHaI MOXe JOTOBHIOBATICH TOAATKOBUMM Tpadamu.

PO3IIOBCIO/IPKEHHA 6e3 nozsony Buaasus 3SABOPOHEHO! . )
Po3noBciouKeR s HOTo MaTepiaiy B APyKOBAaHOMY YH eJ‘IeKT%OHHOM BUTJISJI IOPYITYE 3aKOHOJABCTBO YKpPaiHH i IPU3BOIUTH 10
aZIMIHICTPaTHUBHOI Ta KPUMIHAIBHOI BiAIOBiTAIBHOCTI (CT. 52 3akoHy Ykpainu «IIpo aBTopchke ImpaBo i cyMixkHi mpaBay, cT. 176 KK,
ct. 512 KnAIl) © Hudpose BunaBaunreo MCFR



